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Sports Development Apprentice
Job Summary
Salary:
National Apprenticeship Rates Apply
Contract:
Minimum 18-month Contract, starting in January 2027
Manager:
Sports Development Officer
Base:
Lowestoft Town Hall from 2027, or other Lowestoft Town Council offices as required
Working Environment:
A mixed working environment, with a strong focus on outdoor work and delivery across various Lowestoft Town Council sites.
Hours:
37 hours paid work per week, including evening and weekend work.
Qualifications & Experience
Relevant Level 3 qualification in sports coaching, sports and exercise science, or a related field (e.g. A Levels or BTEC), or equivalent relevant work experience.
Existing experience in sports delivery is desirable, as are relevant sports coaching qualifications.
An interest in sport and physical activity, particularly racket sports such as tennis, pickleball and padel.
Role Overview
We are seeking a highly enthusiastic and confident individual to join Lowestoft Town Council as our Sports Development Apprentice.
Lowestoft Town Council manages a range of sports facilities across the town and operates a Free Sports Policy across many of its sites. This includes free facilities such as tennis courts, pickleball courts, bowls greens and putting greens, alongside free sports programmes and sessions.
The Sports Development Apprentice will play a key role in continuing, expanding and developing our free sports programme, which currently includes three circuit training sessions, four pickleball sessions and four tennis sessions each week.
You will plan, prepare and deliver sessions independently, as well as alongside our Sports Development Officer, while helping us develop new opportunities in response to local demand. We are looking for someone who can bring their own ideas, passion and enthusiasm to the role and help shape the future of our sports programme, with the overarching aim of encouraging more local residents to participate in sport and physical activity.
The role will suit someone who is passionate about sport, enjoys working directly with people, is confident in their ability to deliver sessions, uses their initiative and is comfortable working independently.
Due to the nature of the role, a full UK driving licence and access to a car are desirable. Your main base will be Lowestoft Town Council's new offices at the Town Hall from 2027, although you will be required to work across our sports facilities and sites throughout Lowestoft.
The successful candidate will be expected to work flexibly, including evening and weekend work, to support the delivery of sports sessions, programmes and events.
Key Responsibilities
· Plan, prepare and deliver safe, inclusive and engaging free sports and physical activity sessions, independently and alongside the Sports Development Officer.
· Adapt activities and sessions to suit different ages, abilities and experience levels.
· Develop and deliver new sessions and opportunities in response to local demand.
· Manage session and facility bookings, track participation and provide data when required.
· Assist with the planning, setup, delivery and breakdown of Council sports events and programmes.
· Represent Lowestoft Town Council at local events, promoting our facilities and sports programmes.
· Support the day-to-day running of our sports facilities, including administration, maintenance and site checks. This may include supporting the Grounds Maintenance team, with training provided.
· Support the Council's sports social media channels, including content creation and promotion.
· Communicate effectively with participants, clubs, schools, partners and members of the public.
· Follow the Council's safeguarding, health and safety and other relevant policies and procedures when working with participants, particularly children and young people.
· Complete all required apprenticeship coursework, training and assessments.
Apprenticeship & Training
As part of the role, you will complete an 18-month Level 4 Community Sports Coach apprenticeship delivered fully online.
The course combines monthly live teaching sessions on Microsoft Teams with online coursework and ongoing mentor support. Progress reviews take place every 8–12 weeks with the apprentice and their line manager, with the End Point Assessment completed online at the end of the programme.
The Community Sports Coach pathway will develop your technical and tactical sports knowledge, coaching strategies and ability to plan and deliver safe, inclusive and engaging sports sessions.
Alongside the apprenticeship, you will undertake Lawn Tennis Association (LTA) Tennis coaching qualifications, with the aim of progressing through Level 1 and Level 2 during your time in the role.
Tennis is a key part of the Council's free sports programme, and the successful applicant will gain practical experience delivering tennis alongside other sports and physical activities.
The training and qualifications will provide a combination of formal learning and practical experience, allowing you to develop your coaching skills while directly contributing to the Council's sports programmes.
Person Specification
Essential
· Highly enthusiastic and passionate about sport and physical activity.
· Confident working with members of the public and delivering activities in person.
· Good verbal and written communication skills, with the ability to communicate effectively with a wide range of people.
· Able to work independently and use their own initiative.
· Willingness to learn and develop their coaching skills.
· Willingness to complete the Level 4 Community Sports Coach apprenticeship.
· Willingness to undertake LTA Tennis coaching qualifications, with the ambition to progress through Level 1 and Level 2.
· Well organised, reliable and able to manage a varied workload.
· Basic IT and digital skills, with the ability to use systems for bookings, record keeping, communication and content creation.
· Willingness to follow safeguarding, health and safety and other relevant Council procedures.
Desirable
· Experience of delivering or supporting sports sessions.
· Full UK driving licence and access to a car.
· Existing sports coaching qualifications.
· Experience working with children, young people or adults in a sporting environment.
· Knowledge or experience of a range of sports and physical activities.
· Experience of creating or developing new activities or sessions.
Training & Development Opportunities
The successful candidate will have the opportunity to develop their skills and experience through:
· An 18-month Level 4 Community Sports Coach apprenticeship.
· LTA Tennis coaching qualifications, progressing towards Level 2.
· Practical experience planning and delivering sports sessions.
· Experience working across a range of community sports facilities.
· Experience supporting the delivery of Council sports events and programmes.
· Opportunities to develop and lead new sports sessions in response to local demand.
· Ongoing support and mentoring from the Sports Development Officer.
· Experience working with a wide range of participants, clubs, schools and community organisations.
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