Lowestoft Town Council
For the attention of all Councillors

You are summoned to attend a Extraordinary Events and Communications Committee meeting
of Lowestoft Town Council, which will be held at Hamilton House, Battery Green Road,
Lowestoft, NR32 1DE at 3:00 PM on Wednesday, July 8, 2026.

The meeting is held in accessible premises and open to the public and press to attend.
Those attending shall be informed that the meeting may be reported on (including
recording, photographing and filming). This does not apply to confidential items. Comments
can also be submitting regarding any item on the agenda in advance of the meeting.
Members of the public can join the meeting remotely via the following link: Teams Link. The
meeting can also be observed via YouTube on the following link:
https://youtube.com/live/TUDHCQ14x0w?feature=share

In providing any comments members of the public accept that, where they are

suitable, they may be considered at the meeting and published in our minutes. Any individual
submitting the comments should ensure that their name, address and contact details

are included in their communication and should note that anonymous submissions will not be
accepted. Members of the public accept that their name may be noted and recorded at the
meeting. However, their contact details will not be noted and reported publicly.

Councillors must register relevant interests and declare them at a meeting if they have such
an interest in a matter to be considered. Under the Localism Act 2011, a councillor with
relevant interests in matters on the agenda cannot take part or vote on those matters,
unless they have been granted a dispensation. Under the Council’s Code of Conduct, a
councillor must leave the meeting room if they have such an interest, unless they have been
granted a dispensation. There may be other interests or matters in which councillors might
be considered to be biased or predetermined in which case they will need to consider
whether they should leave the room.

The Council has a duty to pay due regard to preventing crime and disorder and to conserve
biodiversity as part of relevant decisions.

Sonia Barker, Chair
02 July 2026


https://teams.microsoft.com/meet/338279932060975?p=XscZtCF41uD97Ga8X6
https://youtube.com/live/TUDHCQ14x0w?feature=share

Lowestoft Town Council

Extraordinary Events and Communications Committee

Hamilton House, Battery Green Road, Lowestoft, NR32 1DE
3:00 PM on Wednesday, July 8, 2026

AGENDA

32 Welcome
To explain the fire evacuation procedure, welcome the meeting, and remind councillors and
members of the public of the right to report.

33  To receive and consider approval of apologies for absence
34 Declarations of Interests and dispensations

34.1 To receive declarations of Disclosable Pecuniary, Other Registerable and Non-
Registerable interests from councillors on items on the agenda

34.2 To consider written requests for dispensations for interests and note
dispensations granted

35 To consider the draft minutes and confidential notes of the meeting on 3 June 2026
and of the extraordinary meeting on 13 June 2026

36 Public forum
An opportunity for the public to make comments on any matters on this agenda, and to
consider any advance comments from the public.

37 Finance
To monitor expenditure by the sub-committee from its delegated budget.
38 Communications

38.1 To consider arrangements for the Community Engagement Programme

38.2 To receive an update on the creation of a year-round storytelling package
funded by Visitor Economy Support Scheme Grant (some aspects may be confidentia

39 Events

39.1 To receive details of "On the Edge", a new community festival, and consider
Town Council support for this venture
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Extraordinary Events and Communications Committee
Hamilton House, Battery Green Road, Lowestoft, NR32 1DE

3:00 PM on Wednesday, July 8, 2026

39.2 To note attendance at events of the Mayor/Deputy Mayor

39.3 To consider any épplications for events on Town Council owned land.

39.4 Toreceivea repbrt of permissions granted for events on Town Council owned
land and/or events the Town Council has financially assisted

39.5 To review and consider the following timetable of events:

Date

12 June 2026
14 June 2026
11 July 2026

July - August
2026

30 August 2026

11-20
September 2026

October 2026
3 October 2026

8 November
2026

11 November
2026

17 November
2026

13 December
2026

27 January 2027
2027

Item
Awarding of Freedom of the Town Ceremony
Lowestoft 10K

Lowestoft Pride

Summer Activities

Sports and Wellness Festival
Heritage Open Days 2026

Black History Month
Royal Naval Patrol Service Association Commemorative Event

Remembrance Sunday
Armistice Day
Benjamin Britten Day

Santa Dash

Holocaust Memorial Day

Civic Event

40 To receive an update on the information board for Gunton Cliff featuring Vera

Brittain

41 Date of next meeting and reports
Wednesday 5 August 2026 10:00am

42 Items for the next agénda and close



Lowestoft Town Council

Extraordinary Events and Communications Committee
Hamilton House, Battery Green Road, Lowestoft, NR32 1DE
3:00 PM on Wednesday, July 8, 2026

43 Admissions to Meetings

To resolve under the Public Bodies (Admission to Meetings) Act 1960, the public be
excluded from the meeting on the grounds that publicity would be prejudicial to public
interest by reason of the confidential nature of the business to be transacted, namely any
legal and employment issues relating to the matters on this agenda.



Lowestoft Town Council

Events and Communications Committee
Hamilton House, Battery Green Road, Lowestoft, NR32 1DE
Wednesday 03 June 2026 AT 10:00 AM

MINUTES
Present: Clirs Sonia Barker (Chair), Wendy Brooks, Andy Pearce, Bernie Rappensberger and Dom

Taylor

In attendance: Christopher Meek (Events and Office Manager) and Michael Winter
(Communications and IT Officer)

1 Welcome
The meeting was welcomed and the fire evacuation procedure and public rights to report
were read out.

2 Toreceive and consider approval of apologies for absence

Apologies with reasons were received from Cllr Begum. ClIr Pearce proposed acceptance of
the apologies, seconded by ClIr Rappensberger, all in favour.

No apologies were received from Clir Foster.
3 Declarations of interests and dispensations

3.1 To receive declarations of disclosable pecuniary, other registerable and non-
registerable interests from councillors on items on the agenda

Cllr Pearce raised that there was a note about interests on the confidential paper
related to item 9.4.

Cllr Taylor questioned whether the paper mentioned was about a particular event or a
particular stand at an event. The Events and Office Manager commented that this was
about stands at an event from a particular political party. Clir Taylor commented that
he felt that there would be a case for other councillors with a political party
membership to have an interest. Cllr Pearce commented that any resolution made
today would need to go forward as a recommendation to Full Council and no decisions
could be made today.

3.2 To consider written requests for dispensations for interests and note dispensations
granted

No written requests were received.

4 To consider the draft minutes of the meeting of the Events and Communications Sub-
Committee on 22 April 2026
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Clir Pearce proposed acceptance of the draft minutes, seconded by Cllr Rappensberger, all in
favour.

5 Public Forum
An opportunity for the public to make comments on any matters on this agenda, and to
consider any advance comments from the public.

There were no comments from the public.

6 To review and adopt Committee arrangements:

6.1 To note the membership of the Events and Communications Committee

The membership of this Committee was noted as Clirs Barker (Chair), Begum, Brooks,
Foster, Pearce, Rappensberger and Taylor.

6.2 To appoint the Deputy Chair of the Events and Communications Committee

Cllr Pearce proposed Clir Taylor as Deputy Chair. Clir Taylor confirmed that he would
be willing to accept. The proposal was seconded by Clir Rappensberger, all in favour.

6.3 To note the Terms of Reference
The Terms of Reference were noted.
6.4 To agree the Meeting Schedule

Cllr Barker noted that the Events and Communications Sub-Committee used to meet
on the Wednesday that fell after Full Council. The new committee structure amends
this. Cllr Pearce agreed with the rationale for the move as it allowed for
recommendations to be sent to Full Council in a timely manner. Cllr Pearce proposed
to accept the recommendation for the Events and Communications Committee to
meet on the first Wednesday on the month, seconded by CllIr Barker, all in favour.

6.5 To review the delegations of this Committee
It was noted that the delegations were most laid out in the Terms of Reference for this
Committee. ClIr Pearce commented the only change to note was that the per item

expenditure was now raised to reflect this now being a committee. Clir Pearce
proposed to approve the delegations, seconded by Clir Barker, all in favour.
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Hamilton House, Battery Green Road, Lowestoft, NR32 1DE
Wednesday 03 June 2026 AT 10:00 AM

7 Finance

The budget was noted by the Committee.

Clir Taylor commented that he would like a meeting with Officers to better understand the
budget for this committee.

8 Communications

8.1 To consider a programme of community engagement events

The Communications and IT Officer reported that a meeting paper with several proposals
had been circulated, each needing Councillor input.

Clir Pearce proposed to endorse the recommendations for the first part of the paper.

Cllr Taylor commented that he thought the Annual Assembly was a great event, but thinks
that more of the Town could have attended. ClIr Taylor suggested that a working group to
assist with this work could be set up.

Cllr Brooks commented that there were many reasons why people did not go to different
events but there needed to be an emphasis on getting out there rather than setting up a
working group. Clir Brooks commented that she would second ClIr Pearce’s proposal to
endorse the recommendations.

Clir Rappensberger noted that councillors needed to send in ideas for events that could be
attended to the office.

A vote was taken on the recommendations set out in the first part of the paper.

Cllr Pearce proposed to endorse all the recommendations set out in the second part of the
paper, seconded by Clir Barker, all in favour.

9 Events
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9.1 To note attendance at events of the Mayor/Deputy Mayor

It was noted that events had been attended on 215 April at Benjamin Britten
Academy, 10t May at St Margaret’s Church and 27" May at the circus.

9.2 To consider any applications for events on Town Council owned land.
There were no events needing consideration.

9.3 To receive a report of permissions granted for events on Town Council owned land.
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It was noted that permission had been granted for Armed Forces Day at Sparrows Nest
Gardens, Christian’s Together at Kensington Gardens, and a 50K race at Kensington
Gardens.

9.4 To review and consider the following timetable of events (some matters may be
confidential):

Date Item

16 May 2026 Wild Lowestoft - Climate Event

It was noted that the Climate and Ecological Emergency Committee had reviewed this event as
well. It was commented that the event was well attended and received.

Cllr Brooks commented that the free bike servicing did 23 services during the day and that the
Climate and Ecological Emergency Committee members had commented that this type of event
in London Road North should be repeated throughout the year.

The Events and Office Manager reported that, during the event, an additional litter pick in the
Town Centre had taken place and that 28 people attended the free film showings put on. East
Suffolk Council had been approached to give more footfall data for the day itself but initial
reports suggested that the amount of new visitors to the town centre had increased on the day.
It was also reported that the Marina Theatre Community group received their largest number of
interactions for an event.

Clir Barker expressed her thanks for all the staff who helped out with preparations for the event
and on the day itself.

Cllr Brooks proposed for more events to take place on London Road North, seconded by Clir
Pearce, all in favour.

17 May 2026 International Day against Homophobia, Biphobia and Transphobia
(IDAHOBIT) Day

The Events and Office Manager commented that there had been good engagement online with
several organisations applying for grants for events. Applications had been received from YMCA
Shine, Lowestoft Community, Marina Theatre Community and Oasis.

12 June 2026 ‘ Awarding of Freedom of the Town Ceremony

It was confirmed that invitations were being sent out and that there was a wet weather plan
justin case.

14 June 2026 Lowestoft 10K

It was reported that the final preparations for the 10K are in progress ready for the event.

Cllr Brooks asked if there was a way to measure the impact the sports activities are having on
the Town’s health. Clir Pearce commented that the MARMOT initiative is looking at this data.
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Clir Brooks asked if there was a way to know participation data on use of sports facilities and
sessions. The Communications and IT Officer commented that the data is available and that this
discussion might be better suited for the Assets, Inclusion and Development Committee.

11 July 2026 ‘ Lowestoft Pride

It was commented that this event would be discussed in confidential.

Cllr Taylor commented that he’d like to look at the Town Council marking Refugee Week (15-21
June) next year and to look at reviewing how events are selected to be in the event calendar.

July - August 2026 | Summer Activities

The Events and Office Manager reported that the Sports Development Officer had organised
seven different sport activities across multiple venues during the Summer. It was also
confirmed that Andy the Clown had been booked for Sparrows Nest Gardens whilst a
interactive theatrical performance for Fen Park and crafts at Whitton Hall were still being
explored. The Communications and IT Officer reported that a booklet with all the events,
including activities being put on by the Town Hall team, had been produced and would be
launched at the Lowestoft 10K event.

30 August 2026 \ Sports and Wellness Festival

It was noted that this event is taking place on the same day as the Scores Race.

11-20 September Heritage Open Days 2026
2026

Cllr Pearce commented that at a recent Heritage Focus Group meeting, the Town Hall Manager
had reported that the Town Hall Project would be holding events during HODs and that there
had also been a wider discussion on the local co-ordination of HODs.

The Communications and IT Officer commented that the Town Hall Project were holding a
Heritage Skills Market plus two, limited “Hard Hat” Tours around the Town Hall.

October 2026 ‘ Black History Month

The Communications and IT Officer asked if the committee wanted to continue with the
competition element as in previous years or look at using the successful grant funding model
from International Women’s Day and IDAHOBIT. It was noted that the theme for Black History
Month was “Honouring our Communities”.

Cllr Brooks commented that both the competition and the grants could be offered.
Cllr Pearce commented that he had an interest as he is a governor for a local primary school.

Cllr Pearce proposed to endorse the small grants idea with a maximum budget of £1000 coming
from the general Events budget. Clir Taylor seconded the proposal, all in favour.




Lowestoft Town Council

Events and Communications Committee
Hamilton House, Battery Green Road, Lowestoft, NR32 1DE

Wednesday 03 June 2026 AT 10:00 AM

be deferred.

Clir Barker suggested that the rest of the events table, except the Benjamin Britten event, could

3 October 2026

Royal Naval Patrol Service Association Commemorative Event

8 November 2026

Remembrance Sunday

11 November 2026

Armistice Day

17 November 2026

Benjamin Britten Day

The Events and Office Manager reported that officers had had discussions with interested
stakeholders. It was confirmed that an event would be held at Lowestoft Players Theatre with
an Orchestra holding three sessions during the day for different age groups. These would be
promoted through schools. Funding from the Norfolk and Suffolk Music Hub of £2000 had also
been offered to help support travel costs for the schools.

13 December 2026 | Santa Dash
27 January 2027 Holocaust Memorial Day
2027 Civic Event

10 Date of next meeting and reports
Wednesday 1st July, 10am

11

Items for the next agenda and close

Cllr Taylor asked for an agenda item to look at influencing the events calendar, including
looking at capacity and the event organising framework, alongside an item on a social
science survey of the awareness of the Town Council, and the engagement with the
community of what the Town Council does. Clir Barker suggested that a more focussed
agenda item should be submitted to the office and discussed with Officers.

12 Admissions to meetings

To resolve under the Public Bodies (Admission to Meetings) Act 1960, the public be excluded
from the meeting on the grounds that publicity would be prejudicial to public interest by
reason of the confidential nature of the business to be transacted, namely any legal and
employment issues relating to the matters on this agenda.
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ClIr Brooks temporarily left the meeting at 11:42

Cllr Rappensberger proposed for the meeting to be closed to the public and moved into
confidential session, seconded by ClIr Pearce, all in favour.

At 11:43, the Chair closed the meeting to the public and moved into confidential session.

Cllr Brooks returned to the meeting at 11:43
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Item 9.4 — Lowestoft Pride

The Events and Office Manager reported that a theatre group would be running activities at
Whitton Hall on Friday 10™ June. This would be a free ticketed event.

There was a discussion on further arrangements for Lowestoft Pride.

At 11:59, ClIr Pearce proposed to suspend Standing Order 3y and extend the meeting for a
maximum of twenty minutes; seconded by ClIr Rappensberger; all in favour.

The Events and Office Manager temporarily left the meeting at 12:02.
The Events and Office Manager returned at 12:04.
Clir Taylor left the meeting at 12:06.

Clir Pearce proposed a recommendation be made to Full Council for no political parties to
have a presence at Town Council events; seconded by ClIr Brooks; all in favour.

Clir Brooks proposed a recommendation be made to Full Council to allow trade unions to
have a presence at Town Council events. Clir Pearce agreed to second the proposal with an
amendment to add that Officers should evaluate each application on its merit whilst not
allowing fundraising, membership drives or political presentations. Clir Brooks agreed to the
amendment. All voted in favour.

The meeting closed at 12:13.

Signed:
19 June 2026
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Lowestoft Town Council
Extraordinary Events and Communications Committee

Hamilton House, Battery Green Road, Lowestoft, NR32 1DE
Wednesday 17 June 2026 AT 10:00 AM
MINUTES
Present: Clirs Sonia Barker (Chair), Wendy Brooks, Andy Pearce, Bernie Rappensberger and Dom

Taylor

In attendance: Sarah Foote (Town Clerk), Francis Guildea (Town Hall Manager and Michael
Winter (Communications and IT Officer)

13 Welcome
The meeting was welcomed and the fire evacuation procedure and public rights to report
were read out.

14 To receive and consider approval of apologies for absence
There were no apologies. Cllrs Begum and Foster were absent with no apologies.

15 Declarations of interests and dispensations

15.1 To receive declarations of disclosable pecuniary, other registerable and non-
registerable interests from councillors on items on the agenda

There were no declarations of interests or dispensations.

15.2 To consider written requests for dispensations for interests and note dispensations
granted

There were no written requests.

The Town Clerk commented that there would be an update on advice about political
parties having a presence at Town Council events.

16 To consider matters in relation to event planning (confidential)

It was agreed that this item would be discussed in confidential session.

17 Date of next meeting
Wednesday 1 July 10:00

18 Items for the next agenda and close
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19 Admissions to meetings

To resolve under the Public Bodies (Admission to Meetings) Act 1960, the public be excluded
from the meeting on the grounds that publicity would be prejudicial to public interest by
reason of the confidential nature of the business to be transacted, namely any legal and
employment issues relating to the matters on this agenda.

Clir Rappensberger proposed for the meeting to be closed to the public and moved into
confidential session, seconded by CllIr Pearce, all in favour.

At 10:05, the Chair closed the meeting to the public and moved into confidential session.

16 — A confidential discussion was had regarding planning for future events.

Meeting closed at 11:26

Signed:
1 July 2026
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26/06/2026 Lowestoft Town Council Current Year Page 1
14:38 Annual Budget - By Committee (Actual YTD Month 3)
Note: 26th June 2026
Last Year Current Year_ Next Year
Budget Actual Brought Net Agreed EMR Total Actual YTD Agreed EMR Carried
Forward Virement Forward

Events and Communications
200 Art, Civic and Heritage
4140  Civic & Ceremonial 2,400 2,400 0 0 2,400 0 2,400 600 0 0 0
4143  Arts and Heritage 30,000 24,014 0 0 30,000 0 30,000 1,250 0 0 0
4150 Mileage & Operation Fuel Costs 1,000 0 0 0 1,000 0 1,000 0 0 0 0
4201 EMR Expenditure 0 0 0 0 0 0 0 822 0 0 0
4460 Lowestoft and Plaisir Twinning 0 0 0 0 300 0 300 0 0 0 0

Overhead Expenditure 33,400 26,414 0 0 33,700 0 33,700 2,672 0 0 0
6000 plus Transfer from EMR 0 6,536 0 0 0 0 0 822 0 0 0

Movement to/(from) Gen Reserve (33,400) (19,878) (33,700) (33,700) (1,850) 0
300 Events & Communications
1105 Event Income 0 11,717 0 0 10,000 0 10,000 0 0 0
Total Income 0 11,717 0 10,000 0 10,000 0 0

4075 Communication 6,506 1,311 0 0 23,600 0 23,600 331 0 0 0
4144  Mayoral Expenditure 0 549 0 0 0 0 0 0 0 0 0
4465 Events 9,950 6,904 0 0 5,000 10,000 15,000 1,066 0 0 0
4470 Festive Lights 8,437 7,650 0 0 8,437 0 8,437 4,362 0 0 0
4471  Holocaust Memorial Day 0 0 0 0 2,000 0 2,000 0 0 0 0
4475 Remembrance and Armistice Day 5,000 3,447 0 0 3,500 0 3,500 0 0 0 0
4476 Music Event 7,210 0 0 0 5,000 0 5,000 0 0 0 0
4477  Suffolk Day 10,000 12,377 0 0 0 0 0 0 0 0 0
4478  VE & VJ Day 10,000 9,827 0 0 0 0 0 0 0 0 0
4479 Market Events 6,000 4,895 0 0 11,000 0 11,000 792 0 0 0

Continued on next page
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14:38 Annual Budget - By Committee (Actual YTD Month 3)
Note: 26th June 2026
Last Year Current Year Next Year
Budget Actual Brought Net Agreed EMR Total Actual YTD Agreed EMR Carried
Forward Virement Forward

4481  Climate Event 6,250 3,772 0 0 7,500 0 7,500 4,823 0 0 0
4482  Christmas Event 2,000 2,796 0 0 7,000 0 7,000 0 0 0 0
4483  Black History Month 1,250 2,172 0 0 2,500 0 2,500 0 0 0 0
4484  Pride Event 11,330 9,377 0 0 10,000 0 10,000 2,881 0 0 0
4486  Summer Events 3,000 2,780 0 0 6,000 0 6,000 650 0 0 0
4487  IWD Events 1,250 1,200 0 0 1,500 0 1,500 0 0 0 0
4488  Running Events 0 10,751 0 0 10,000 0 10,000 9,356 0 0 0
4489  Armed Forces Day 0 0 0 0 12,500 0 12,500 12,000 0 0 0
4490 RNPS Event 0 0 0 0 1,200 0 1,200 0 0 0 0

Overhead Expenditure 88,183 79,808 0 0 116,737 10,000 126,737 36,261 0 0 0

Movement to/(from) Gen Reserve (88,183) (68,091) (106,737) (116,737) (36,261) 0
320 Sports
1090 Grants 0 11,470 0 0 0 0 0 0 0 0 0
Total Income 0 11,470 0 0 0 0 0 0 0 0 0

4200 EMR Contribution 25,000 3,435 25,000 30,000 55,000 0
4485  Sports and Development 20,000 12,498 25,000 0 25,000 2,585
5010 Sports Ground Maintenance 15,450 18,218 15,000 0 15,000 5,824

Overhead Expenditure 60,450 34,152 0 0 65,000 30,000 95,000 8,410 0 0 0

Movement to/(from) Gen Reserve (60,450)  (22,682) (65,000) (95,000) (8,410) 0

Continued on next page
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14:38 Annual Budget - By Committee (Actual YTD Month 3)
Note: 26th June 2026

Last Year Current Year Next Year

Budget Actual Brought Net Agreed EMR Total Actual YTD Agreed EMR Carried

Forward Virement Forward
Events and Communications - Income 0 23,187 0 0 10,000 0 10,000 0 0 0 0
Expenditure 182,033 140,374 0 0 215,437 40,000 255,437 47,343 0 0 0
Net Income over Expenditure -182,033 -117,187 0 0 -205,437 -40,000 -245,437 -47,343 0 0 0
plus Transfer from EMR 0 6,536 0 0 0 0 0 822 0 0 0

Movement to/(from) Gen Reserve (182,033) (110,651) (205,437) (245,437)  (46,521) 0

Total Budget Income 0 23,187 0 0 10,000 0 10,000 0 0 0 0
Expenditure 182,033 140,374 0 0 215,437 40,000 255,437 47,343 0 0 0
Net Income over Expenditure -182,033 -117,187 0 0 -205,437 -40,000 -245,437 -47,343 0 0 0
plus Transfer from EMR 0 6,536 0 0 0 0 0 822 0 0 0

Movement to/(from) Gen Reserve (182,033) (110,651) (205,437) (245,437) (46,521) 0
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