
 

 

Lowestoft Town Council 
 

For the attention of all Councillors 

 
You are summoned to attend a Full Council meeting of Lowestoft Town Council, which will be 
held at Hamilton House, Battery Green Road, Lowestoft, NR32 1DE at 18:30 on Tuesday 26 May 

2026. 
 
The meeting is held in accessible premises and open to the public and press to attend. 
Those attending shall be informed that the meeting may be reported on (including 
recording, photographing and filming). This does not apply to confidential items. Comments 
can also be submitting regarding any item on the agenda in advance of the meeting. 
Members of the public can join the meeting remotely via Teams. The meeting can also be 
observed via YouTube. 
 
In providing any comments members of the public accept that, where they are 
suitable, they may be considered at the meeting and published in our minutes. Any individual 
submitting the comments should ensure that their name, address and contact details 
are included in their communication and should note that anonymous submissions will not be 
accepted. Members of the public accept that their name may be noted and recorded at the 
meeting. However, their contact details will not be noted and reported publicly. 
 
Councillors must register relevant interests and declare them at a meeting if they have such 
an interest in a matter to be considered. Under the Localism Act 2011, a councillor with 
relevant interests in matters on the agenda cannot take part or vote on those matters, 
unless they have been granted a dispensation. Under the Council’s Code of Conduct, a 
councillor must leave the meeting room if they have such an interest, unless they have been 
granted a dispensation. There may be other interests or matters in which councillors might 
be considered to be biased or predetermined in which case they will need to consider 
whether they should leave the room. 
 
The Council has a duty to pay due regard to preventing crime and disorder and to conserve 
biodiversity as part of relevant decisions. 
 

 

S. L. Foote 

…………………………………………………………… 
Sarah Foote, Town Clerk  
22 May 2026 
 

 

https://teams.microsoft.com/meet/325742135325247?p=31rEhP4VmTaUZsfxkH
https://youtube.com/live/BSoZuh8ZPmk?feature=share
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AGENDA 

 

65. 23 - Welcome 

23     Welcome  
To explain the fire evacuation procedure, welcome the meeting, and remind councillors and  
members of the public of the right to report. 

66. 24 - To receive and consider approval of apol ogies  for absence from any Cou ncillors  not in at tendance  

24     To receive and consider approval of apologies for absence from any Councillors not 
in attendance  
 

67. 25 - D eclarations and dispensations  

25     Declarations and dispensations  

68. 25.1 - To receive declarations of D isclosable Pecuniary, Other Registerable and Non-Registe rable inte rests , and of bias  and pre-de ter mination on i tems on the agenda  

25.1     To receive declarations of Disclosable Pecuniary, Other Registerable and Non-
Registerable interests, and of bias and pre-determination on items on the agenda  

69. 25.2 - To consider writte n requests  fo r dispensations for inte rests  and note dispensations gran ted  

25.2     To consider written requests for dispensations for interests and note 
dispensations granted  

 

70. 26 - To consider the draf t minu tes  of the An nual General M eeting on 19 M ay 2026 

26     To consider the draft minutes of the Annual General Meeting on 19 May 2026  
 

71. 27 - Public forum  

27     Public forum  
An opportunity for the public to make comments on any matters on this agenda, and to 
consider any advance comments from the public. 
 

72. 28 - Finance and Governance 

28     Finance and Governance  

73. 28.1 - To receive and consider the following:  

28.1     To receive and consider the following:  

1. 2026 - 2027 budget and reserves 
2. Any bank reconciliations 
3. Payments and income for the month ending April 2026 and May 2026 to date 

(see schedules) 
4. Payments for approval 

74. 28.2 - To consider a recommenda tion fr om the Finance and Governance Com mittee to app rove a grant applicati on to A rmed Fo rces  D ay for £12,000 

28.2     To consider a recommendation from the Finance and Governance Committee 
to approve a grant application to Armed Forces Day for £12,000  

75. 28.3 - To receive an update on t he for mation o f the You th Council  

28.3     To receive an update on the formation of the Youth Council  

76. 28.4 - To furt her consider ou tcomes and recommenda tions of ESC Au dit and Governance Com mittee in relation to a Town Councillo r Code of Co nduct complaint (confiden tial)  

28.4     To further consider outcomes and recommendations of ESC Audit and 
Governance Committee in relation to a Town Councillor Code of Conduct complaint 
(confidential)  
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77. 29 - Town H all Project 

29     Town Hall Project  

78. 29.1 - To receive and note the draf t minutes  of the Town H all Project Com mittee meeting on 14 M ay 2026 

29.1     To receive and note the draft minutes of the Town Hall Project Committee 
meeting on 14 May 2026  

79. 29.2 - To receive and note a pr ogress  report from the Pr oject M anager (some aspects  may be confidential)  

29.2     To receive and note a progress report from the Project Manager (some aspects 
may be confidential)  

80. 29.3 - To note an ext raordina ry Full Council meeting will be scheduled fo r Tuesday 9 June 18:30 to consider ma tte rs  relating to the land at the rear o f the Town H all  

29.3     To note an extraordinary Full Council meeting will be scheduled for Tuesday 9 
June 18:30 to consider matters relating to the land at the rear of the Town Hall  

 

81. 30 - M arina Theatre  

30     Marina Theatre  

82. 30.1 - To receive and note a pr ogress  report from the Pr oject M anager (some aspects  may be confidential)  

30.1     To receive and note a progress report from the Project Manager (some aspects 
may be confidential)  

 

83. 31 - Personnel  

31     Personnel  

84. 31.1 - To consider a recommenda tion on salary banding (con fidential)  

31.1     To consider a recommendation on salary banding (confidential)  

85. 31.2 - To receive an update on t he Town Council Ap prenticeship Scheme, including a recom mendation on extension of t he scheme (confidential)  

31.2     To receive an update on the Town Council Apprenticeship Scheme, including a 
recommendation on extension of the scheme (confidential)  

 

86. 32 - Climate and Ecological Emergency 

32     Climate and Ecological Emergency  

87. 32.1 - To consider a request fr om Cllr Wendy B rooks to join the Cli mate and Ecological Emergency Commi ttee  

32.1     To consider a request from Cllr Wendy Brooks to join the Climate and Ecological 
Emergency Committee  

88. 32.2 - To receive and note the minutes  of t he Climate and Ecological Emergency Com mittee meeting on 20 A pril 2026 and t he draf t minu tes  of the mee ting on 18 M ay 2026 

32.2     To receive and note the minutes of the Climate and Ecological Emergency 
Committee meeting on 20 April 2026 and the draft minutes of the meeting on 18 May 
2026  

89. 32.3 - To consider the following recommenda tions from the Clima te and Ecological Emergency Commit tee  

32.3     To consider the following recommendations from the Climate and Ecological 
Emergency Committee  

1. To send a letter to the MP to support improved public transport on the High Street 
2. To send a letter to East Suffolk Council to state LTC wished to be involved in the 
governance body and discussions on the flood barrier as an active participant to 
engage positively and accelerate the process 

90. 33 - Outs ide bodies  

33     Outside bodies  

91. 33.1 - To receive and note a rep ort f rom the First Light Festival Steering Group meeting on 23 April 2026  

33.1     To receive and note a report from the First Light Festival Steering Group 
meeting on 23 April 2026  

92. 33.2 - To receive and note a rep ort f rom the National Literacy Trust mee ting on 8 M ay 2026 

33.2     To receive and note a report from the National Literacy Trust meeting on 8 May 
2026  
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93. 34 - To consider the following legal mat ters  (confide ntial):  

34     To consider the following legal matters (confidential):  

94. 34.1 - Leases  and Licences 

34.1     Leases and Licences  
1. Marina Theatre 
2. Uplands Community Centre 

95. 34.2 - To receive the officer's  rep ort o n engagement wit h a tenant  

34.2     To receive the officer's report on engagement with a tenant  
 

96. 35 - D ate of next meeting  

35     Date of next meeting  
Tuesday 23 June 18:30 

97. 36 - Items for t he next agenda and close 

36     Items for the next agenda and close  
 

98. 37 - Admiss ion to M eetings  

37     Admission to Meetings  
To resolve that under the Public Bodies (Admission to Meetings) Act 1960, the public be 
excluded from the meeting on the grounds that publicity would be prejudicial to public 
interest by reason of the confidential nature of the business to be transacted, namely any 
legal and employment issues relating to the matters on this agenda, including the following: 
 
Any matters, including those above as required 
01DTTOO7XWWD7ZB2EMCZFIIH DB7ZVAD4YH _01DTTOO7UPC4TKOMJFDRH I55QR6OCCH LOW 01DTTOO7XWWD7ZB2EMCZFIIH DB7ZVAD4YH _01DTTOO7QX3IQEZLW6YJELOYRNCTWBPTO5 01DTTOO7XWWD7ZB2EMCZFIIH DB7ZVAD4YH _01DTTOO7SZ5XY2FDMD2VG JJUJUBK6LYEUB 01DTTOO7XWWD7ZB2EMCZFIIH DB7ZVAD4YH _01DTTOO7SRPV7Q6MH 4J5D2XARE5EF3VH YK 01DTTOO7XWWD7ZB2EMCZFIIH DB7ZVA D4YH _01DTTOO7UAPRIFFM2YB5C3XQMNQ6H 6G 7KC  
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MINUTES 
 
Present: Cllrs Sonia Barker, Nasima Begum, Wendy Brooks, Neil Coleby, Kinsey Foster, Jen Jones, Christine 
Moore, John Murray, Christian Newsome, Paul Page, Graham Parker, Andy Pearce, John Pitts, Bernie 
Rappensberger, Deborah Ray, Terry Robinson, Dom Taylor, Nick Webb and Elise Youngman 
 
In attendance: Sarah Foote (Town Clerk) and Taylor Williams (Committee Clerk and Planning Assistant) 
 
1   To elect the mayor  

1.1 The elected member will duly sign the Declaration of Acceptance of Office  
 

Cllr Pearce nominated Cllr Youngman; seconded by Cllr Rappensberger. 
Cllr Parker nominated Cllr Begum; seconded by Cllr Robinson. 
Cllr Brooks nominated Cllr Webb; seconded by Cllr Pitts. 

 
An opportunity to ask questions of the candidates was permitted before proceeding to the vote. 

 
Votes were called for Cllr Begum who received eight votes in favour. 
Votes were called for Cllr Webb who received three votes in favour. 
Votes were called for Cllr Youngman who received eight votes in favour. 

 
Per the Local Government Act 1972, in the event of a tie in votes the incumbent Mayor was 
required to use their casting vote. Cllr Begum used her casting vote for her nomination. 
Cllr Begum was elected the Mayor for the civic year 2026-2027 and signed the Declaration of 
Acceptance of Office. 
 

2 To appoint the Deputy Mayor  
Cllr Pearce nominated Cllr Youngman; seconded by Cllr Rappensberger.  
Cllr Page nominated Cllr Barker; seconded by Cllr Brooks. 

 
Votes were called for Cllr Youngman who received eleven votes in favour. As this was an absolute 
majority, Cllr Youngman was appointed the Deputy Mayor.  

 
3   Mayor's Welcome  

The Mayor explained the fire evacuation procedure, welcomed the meeting and reminds Councillors 
and members of the public of the right to report.  

 
4   To receive and consider approval of apologies for absence from any Councillors not in attendance 

Apologies were received from Cllrs Joe Hynes with reasons provided. Cllr Pearce proposed approval of 
the apologies received; seconded by Cllr Jones; all in favour. Cllrs Foster and Hynes were welcomed The 
new Councillors were welcomed to their first Full Council meeting.  

 
5    Declarations and dispensations  

5.1   To receive declarations of Disclosable Pecuniary, Other Registerable and Non-Registerable 
interests, and of bias and pre-determination on items on the agenda – Cllr Moore declared she was 
an employee of East Suffolk Council (ESC). Cllr Parker declared he was a member of ESC. Cllr Foster 
declared she had a business in the town. Cllr Brooks declared she was a member of Suffolk Wildlife 
Trust.  

5.2   To consider written requests for dispensations for interests and note dispensations granted – No 
written requests for dispensations were received. 



Lowestoft Town Council  
Annual General Meeting 

Hamilton House, Battery Green Road, Lowestoft, NR32 1DE 
Tuesday 19 May 2026 18:30 

 

 pg. 2 

 
6    To consider the draft minutes and confidential note of the Full Council meeting on 28 April 2026  

Cllr Brooks proposed approval; seconded by Cllr Murray; all in favour.  
 

7    To receive the minutes from the following Committees and note any recommendations will be 
considered at the Full Council meeting on 26 May 2026  
7.1   Personnel Committee meeting 30 April 2026  
7.2   Assets, Inclusion and Development Committee meeting 11 May 2026  
7.3   Planning Committee meeting 14 May 2026  
The minutes were received and noted.  

 
8    Public Forum  

An opportunity for the public to make comments on any matters on this agenda, and to consider any 
advance comments from the public – No advance comments had been received and no members of the 
public were in attendance.   

 
9    To review and adopt the Council's policies and procedures, including Standing Orders and Financial 

Regulations, and the following from the Finance and Governance Committee:  
1. Reserves Policy 
2. IT Policy 
3. Memorial Planting and Benches Policy 
4. Mulch Policy 
5. Ponds and Waterways Policy 
6. Tree Policy 
7. Wild Flower Policy 
8. Defibrillator Policy 
9. Legionella Control and Water Hygiene Policy 
10. Councillor Wellbeing Policy 
11. Risk Assessment and Management Policy  
Cllr Pearce proposed to approve and adopt all policies, including those with recommended 
amendments; seconded by Cllr Coleby; all in favour.  
9.1   To consider the review cycle for the Town Council's policies – A draft review cycle was provided 

which suggested policies to be reviewed on an annual basis (such as Standing Orders and Financial 
Regulations) and policies to be reviewed at the start of the Council term and on a biennial basis 
thereafter. Cllr Pearce proposed to endorse the recommendation and adopt the review cycle; 
seconded by Cllr Murray; all in favour.  

 
10    To review the Council's approach to risk management and appropriate policies and documents  

Cllr Coleby proposed the risk register and supporting policies be accepted as fit for purpose and note 
Committees would continue to review the risk register every quarter; seconded by Cllr Pearce; all in 
favour. 

 
11    To note the requirements of the Town Council's training policies  

Cllr Pearce proposed approval of the requirements, noting that mandatory Councillor training was 
specified to be achieved within three months of the new civic year; seconded by Cllr Barker; eighteen 
votes in favour and one abstention.  

 
12    To review and adopt delegated authority and Committee arrangements  

12.1    Committees, including the following:  
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1. To review and consider adoption of the Terms of Reference – Cllr Pearce proposed approval, noting 
that the relevant Committees have absorbed the responsibilities of their Sub-Committees and the 
training requirements of each Committee have been added.  
 
Council was reminded of a recent resolution to advise all members to be mindful of how many 
Committees they joined to encourage participation of all Councillors and improve representation 
across all the Committees.  
2. To appoint members and substitute members to Committees, including a delegation to the Climate 
and Ecological Emergency Committee to appoint non-Councillor members  

 
Assets, Inclusion and Development Committee 
Cllrs Sonia Barker, Wendy Brooks, Neil Coleby, Kinsey Foster, Jen Jones, John Murray, Christian 
Newsome, Andy Pearce, Bernie Rappensberger, Deborah Ray, Terry Robinson, Dom Taylor and Elise 
Youngman requested to join the Committee. Cllr Coleby proposed to approve all requests; seconded 
by Cllr Youngman; all in favour. 
 
Climate and Ecological Emergency Committee 
Cllrs Neil Coleby, John Murray, Paul Page, Graham Parker, Deborah Ray and Dom Taylor requested to 
join the Committee. Cllr Pearce proposed to approve all requests; seconded by Cllr Ray; all in favour. 
 
Events and Communications Committee 
Cllrs Sonia Barker, Nasima Begum, Wendy Brooks, Kinsey Foster, Andy Pearce, Bernie Rappensberger 
and Dom Taylor requested to join the Committee. Cllr Pearce proposed to approve all requests; 
seconded by Cllr Rappensberger; all in favour. 
 
Finance and Governance Committee 
Cllrs Nasima Begum, Neil Coleby, Jen Jones, Christian Newsome, Paul Page, Graham Parker, Andy 
Pearce, Bernie Rappensberger, Deborah Ray and Dom Taylor requested to join the Committee. Cllr 
Pearce proposed to approval all requests; seconded by Cllr Rappensberger; all in favour. 
 
Personnel Committee 
Cllrs Nasima Begum, Wendy Brooks, Jen Jones, John Murray, Christian Newsome, Andy Pearce, Bernie 
Rappensberger, Terry Robinson, Dom Taylor and Nick Webb requested to join the Committee. Cllr 
Rappensberger proposed to approve all requests; seconded by Cllr Pearce; all in favour. 
 
Planning Committee 
Cllrs Wendy Brooks, Jen Jones, John Murray, Christian Newsome, Bernie Rappensberger and Elise 
Youngman requested to join the Committee. Cllr Jones proposed to approve all requests; seconded by 
Cllr Newsome; all in favour. 
Cllrs Pearce and Ray request to join the Committee as substitute members. Cllr Jones proposed to 
approve all requests; seconded by Cllr Pearce; all in favour.   
 
Town Hall Project Committee 
Cllrs Sonia Barker, Nasima Begum, Wendy Brooks, Neil Coleby, Kinsey Foster, Andy Pearce and Bernie 
Rappensberger requested to join the Committee. Cllr Pearce proposed to approve all requests; 
seconded by Cllr Barker; all in favour. 
 
Marina Theatre Project Committee 
Cllrs Sonia Barker, Nasima Begum, Wendy Brooks, Neil Coleby and Andy Pearce requested to join the 
Committee. Cllr Pearce proposed to approve all requests; seconded by Cllr Jones; all in favour. 
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Cllr Coleby proposed to delegate to the Climate and Ecological Emergency Committee to appoint its 
own non-Councillor members; seconded by Cllr Rappensberger; all in favour. 

 
3. To appoint Committee Chairs  
Assets, Inclusion and Development Committee  
Cllr Coleby nominated Cllr Rappensberger; seconded by Cllr Jones; all in favour. 
 
Climate and Ecological Emergency Committee 
Cllr Parker nominated Cllr Page; seconded by Cllr Jones; all in favour. 
 
Events and Communications Committee 
Cllr Jones nominated Cllr Barker; seconded by Cllr Parker; all in favour. 
 
Finance and Governance  
Cllr Pearce nominated Cllr Coleby; seconded by Cllr Parker; all in favour. 
 
Personnel Committee 
Cllr Robinson nominated Cllr Murray; seconded by Cllr Brooks; all in favour.  
 
Planning Committee  
Cllr Robinson nominated Cllr Jones; seconded by Cllr Parker.  
Cllr Brooks nominated herself; seconded by Cllr Foster.  
Votes were called in order of nomination. Cllr Jones received sixteen votes in favour and secured the 
absolute majority. 

 
12.2    To review officer delegations and signatory delegations – Cllr Pearce proposed to endorse the 

request from officers for officer delegations for the 2026-2027 civic year; seconded by Cllr 
Youngman; eighteen votes in favour and one abstention.  
Cllr Pearce proposed approval of the signatory delegations; seconded by Cllr Jones; all in favour.  

 
13    To review and agree the Full Council and Committee meeting schedule for 2026-2027  

Cllr Pearce proposed to provisionally approve the draft schedule and delegated to each Committee to 
make amendments and approve its own schedule, subject to the clerking officer being observant to 
clashes in timings; seconded by Cllr Rappensberger; all in favour. 

 
14    To consider receipt of summons to meetings electronically  

Standing Order 15.b(i) refers  
Cllr Coleby proposed to approve receipt of summons to meetings electronically; seconded by Cllr 
Youngman; all in favour. 

 
A comfort break was taken at 19:26 
Cllr Pitts left the meeting at 19:28 
The meeting resumed at 19:36 

 
15    To review the register of land and assets, including building and office equipment  

Cllr Pearce proposed to approve the asset register; seconded by Cllr Coleby; all in favour. 
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16     To review and appoint representatives of the Council on external bodies  

Outside Body Cllr Appointed and Agreed Substitute 

Board of Trustees of Lowestoft 
Charity Board Charities (Trustee 
position) 

The current representatives were Cllrs Page and Pearce. Both 
Councillors withdrew from consideration for the role due to 
clashes in schedules. There were no appointments for the trustee 
position. 

CEFAS and Promoting Pakefield 
Group 

Cllr Taylor put himself forward for the appointment. Cllr 
Youngman proposed to appoint Cllr Taylor as the representative; 
seconded by Cllr Rappensberger; all in favour. 

East Suffolk Community Safety 
Partnership 

Cllr Brooks put herself forward for the appointment. Cllr Jones put 
herself forward as the substitute. Cllr Webb proposed to appoint 
Cllr Brooks as the representative and Cllr Jones as the substitute; 
seconded by Cllr Rappensberger; eighteen votes in favour and one 
abstention.  

East Suffolk Planning Alliance No appointment was made. 

EP Passenger Interest Group The Climate and Ecological Emergency Committee recommended 
Cllrs Brooks and Parker be appointed the representatives. Cllr 
Brooks nominated herself and Cllr Parker as the representatives; 
seconded by Cllr Rappensberger; all in favour. 

ESCEP Energy Projects Cllr Youngman proposed to appoint Cllrs Brooks and Ray as the 
representatives; seconded by Cllr Ray; all in favour. 

First Light Festival Environmental 
Task Force 

Cllr Ray was the current representative and Cllr Page was the 
substitute. Cllr Robinson proposed to appoint Cllr Ray as the 
representative and Cllr Page as the substitute; seconded by Cllr 
Pearce; all in favour. 

First Light Festival Steering Group Cllrs Barker and Ray were the current representatives. Cllr Barker 
nominated herself and Cllr Ray as the representatives; seconded 
by Cllr Ray; all in favour. 

Friends of Fen Park Cllr Newsome was the current representative and Cllr 
Rappensberger was the current substitute. Cllr Rappensberger 
proposed to appoint Cllr Newsome as the representative and 
herself as the substitute; seconded by Cllr Pearce; all in favour.  

Jack Rose Old Lowestoft Society Cllr Coleby was the current representative and Cllr Rappensberger 
was the current substitute. Cllr Coleby nominated himself as the 
representative and Cllr Rappensberger as the substitute; seconded 
by Cllr Pearce; all in favour. 

Joint Coastal Projects Board Cllr Murray was the current substitute and informed the Council 
he had received no contact from the group this past year and was 
uncertain if they were the group ESC intended to form to discuss 
the flood barrier. Cllr Pearce proposed to provisionally appoint 
Cllrs Murray and Ray as the representatives and for officers to 
clarify the nature of the organisation and how many 
representative posts needed to be appointed; seconded by Cllr 
Coleby; all in favour. 

Kindertransport Statue Working 
Group 

No appointment was made as there was no live project. 

Kirkley People’s Forum The current representatives were Cllrs Newsome and 
Rappensberger. Cllr Rappensberger nominated herself and Cllr 
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Newsome as the representatives; seconded by Cllr Newsome; all in 
favour. 

Kirkley Pocket Park Group The current representative was Cllr Newsome with Cllr 
Rappensberger appointed as the substitute. Cllr Parker proposed 
to appoint Cllr Newsome as the representative and Cllr 
Rappensberger as the substitute; seconded by Cllr Pearce; all in 
favour. 

Lowestoft and District Allotment 
Association 

The current representative was Cllr Pearce with Cllr Coleby as the 
substitute. Cllr Pearce nominated himself as the representative 
and Cllr Coleby as the substitute; seconded by Cllr Rappensberger; 
all in favour.  

Lowestoft and Northern Parishes 
Community Partnership 

The current representatives were Cllrs Coleby and Pearce. Cllr 
Parker proposed to appoint Cllrs Coleby and Pearce as the 
representatives; seconded by Cllr Foster; eighteen votes in favour 
and one abstention. 

Lowestoft and Plaisir Twinning 
Association 

The current representative was Cllr Brooks with Cllr Pearce as the 
substitute. Cllr Pearce withdrew from consideration of the 
substitute role. Cllr Brooks nominated herself as the 
representative and Cllr Moore as the substitute; seconded by Cllr 
Pearce; all in favour. 

Lowestoft Food Network Cllrs Begum and Pearce were the current representatives with Cllr 
Coleby as the substitute. Cllr Pearce nominated himself and Cllr 
Begum as the representatives with Cllr Coleby appointed as the 
substitute; seconded by Cllr Robinson; all in favour.  
Cllr Moore informed the Council that ESC formed the Lowestoft 
Food Partnership in January 2026 and would be inviting 
representatives from parish councils. Officers requested that invite 
be sent to the office. 

Lowestoft Hospital Contact Group The current representative was Cllr Murray. Cllr Murray 
nominated himself as the representative; seconded by Cllr Brooks; 
all in favour.  

Lowestoft in Bloom No appointment was made as there had been no contact from the 
Outside Body. 

Lowestoft Kittiwake Partnership Cllr Pearce was the current representative with Cllr Brooks as the 
substitute. Cllr Parker proposed to appoint Cllr Pearce as the 
representative and Cllr Brooks as the substitute; seconded by Cllr 
Rappensberger; all in favour. 

Lowestoft Museum (Trustee 
position) 

The current representative was Cllr Pitts who may not have 
availability for the role. Cllrs Brooks and Youngman put themselves 
forward for consideration as it was suggested two representatives 
be appointed. Cllr Pearce proposed Cllrs Brooks and Youngman be 
appointed, if the Trust approved two appointments being made, 
with Cllr Pitts as the substitute; seconded by Cllr Rappensberger; 
all in favour. Officers would clarify with the Museum if two 
trustees could be appointed and if a substitute would be 
permitted. 

Lowestoft North Cliff Community 
Garden CIO 

Cllrs Page and Ray were the current representatives. Cllr Ray 
nominated herself and Cllr Page as the representatives; seconded 
by Cllr Page; eighteen votes in favour and one abstention.  
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Lowestoft Place Board Cllr Coleby proposed to appoint Cllr Begum as the representative 
and Cllr Youngman as the substitute; seconded by Cllr 
Rappensberger; eighteen votes in favour and one abstention. 

Lowestoft South Pier Ltd’s 
Management Committee 

Cllr Pearce was the current representative with Cllr Rappensberger 
as the substitute. Cllr Pearce nominated himself as the 
representative with Cllr Rappensberger as the substitute; 
seconded by Cllr Rappensberger; all in favour. 

Lowestoft Vision Management 
Committee 

Cllr Begum was the current representative. Cllr Rappensberger 
proposed to appoint Cllr Begum as the representative; seconded 
by Cllr Pearce; all in favour. 

Marmot Place Cllrs Barker and Pearce were the current representatives. Cllr 
Parker proposed to appoint Cllrs Barker and Pearce as the 
representatives; seconded by Cllr Jones; all in favour.  

National Literacy Trust in Suffolk Officers were asked to ascertain if the body wanted 
representatives as it had not met over the past year.  

Pakefield Coast Protection Steering 
Group 

The current representative was Cllr Pitts. Cllr Newsome put 
himself forward as the substitute. Cllr Pearce proposed to appoint 
Cllr Pitts as the representative and Cllr Newsome as the substitute; 
seconded by Cllr Rappensberger; all in favour.  

Plastic Free Communities Steering 
Group 

The current representative was Cllr Ray. Cllr Taylor put himself 
forward as an additional representative. Cllr Ray nominated 
herself and Cllr Taylor as the representatives; seconded by Cllr 
Pearce; all in favour. 

Suffolk Enhanced Passenger 
Interest Group 

The current representative was Cllr Coleby. Cllr Coleby nominated 
himself as the representative; seconded by Cllr Pearce; all in 
favour.  

Waveney Disability Forum Cllr Coleby was the current representative with Cllr Brooks as the 
substitute. Cllr Brooks nominated herself as the representative 
and Cllr Coleby as the substitute; seconded by Cllr Coleby; all in 
favour. 

Waveney Domestic Violence and 
Abuse Forum 

Cllr Brooks was the current representative. Cllr Taylor put himself 
forward as the substitute. Cllr Pearce proposed to appoint Cllr 
Brooks as the representative and Cllr Taylor as the substitute; 
seconded by Cllr Rappensberger; all in favour.  

Wherry Lines Community Rail 
Partnership Steering Group 

The current representative was Cllr Parker with Cllr Newsome as 
the substitute. Cllr Parker nominated himself as the representative 
and Cllr Newsome as the substitute; seconded by Cllr Newsome; 
all in favour. 

 
Cllr Brooks temporarily left the chamber at 20:09 
 

The Marina Quarterly Liaison, though not an outside body, would be appointed and run until 
November 2026. Cllrs Barker, Brooks, Coleby, Pearce and Rappensberger requested to join to group. 
Cllr Rappensberger proposed approval of all requests; seconded by Cllr Coleby; all in favour. 

 
Cllr Brooks returned to the chamber at 20:11 
 

It was queried if Pride in Place intended to take on representatives from the Town Council.  
Cllrs Coleby, Foster and Ray declared they had applied to be a member of the Pride in Place Board. 
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The Town Clerk had been in communication with the board and been informed of their decision to 
keep governance rooted in the community with no representation sought from statutory bodies. 
Officers were asked to continue their liaison and clarify the reasoning for this since the Chair the board 
had been appointed by the MP and Principal Authority. 

 
17    To confirm the arrangements for insurance cover  

Cllr Coleby proposed to accept the arrangements for insurance cover; seconded by Cllr Pearce; all in 
favour.  

 
18    To review subscriptions  

Cllr Brooks proposed to approve the subscriptions; seconded by Cllr Coleby; all in favour. 
 

19     To consider the following financial matters for 2026-2027  
19.1   To appoint the bank signatories – The current signatories were Cllrs Barker, Begum, Brooks, 

Coleby and Pearce. Cllr Brooks proposed to reappoint the existing bank signatories; seconded by 
Cllr Pearce; all in favour.  

19.2   To appoint bank reconciliation signatories – The current bank signatories were Cllrs Page and 
Rappensberger. Cllr Pearce proposed to reappoint the existing signatories; seconded by Cllr 
Page; all in favour.  

19.3   To review internal control arrangements – Cllr Coleby proposed to approve the arrangements; 
seconded by Cllr Pearce; all in favour. 

19.4   To appoint internal controllers and substitute – The current internal controller was Cllr 
Youngman with Cllr Jones as the substitute. Cllr Youngman proposed to continue with the 
existing arrangements; seconded by Cllr Jones; all in favour. 

19.5   To note a review of fees and charges applicable from 1 April 2026 has been undertaken by the 
Finance and Governance Committee, and approved amendments implemented – Cllr Coleby 
proposed approval of the review of fees and charges; seconded by Cllr Youngman; all in favour. 

19.6    To consider approval of the use of BACS and CHAPS payment methods – Cllr Coleby proposed to 
approve the payment methods; seconded by Cllr Foster; all in favour.  

 
20    Date of next meeting  

Tuesday 26 May 18:30  
 

21    Items for the next agenda and close  
Cllr Brooks requested an item to approve a request to join the Climate and Ecological Emergency 
Committee.  
Apologies for the next meeting were received from Cllrs Brooks, Murray, Parker, Ray and Robinson.  

 
22    Admission to Meetings  

To resolve that under the Public Bodies (Admission to Meetings) Act 1960, the public be excluded from 
the meeting on the grounds that publicity would be prejudicial to public interest by reason of the 
confidential nature of the business to be transacted, namely any legal and employment issues relating 
to the matters on this agenda, including the following: 
Any matters, including those above as required – There were no resolutions.  

 
 The Chair closed the meeting at 20:20 
 
 
Signed: ……………………………………………. 
23 June 2026 
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MINUTES 
 
Present: Cllrs Sonia Barker, Nasima Begum (Chair), Wendy Brooks, Neil Coleby, Andy Pearce, Bernie 
Rappensberger and Nick Webb. Non-Councillor members Helen Johnson and Ben Porter (East Suffolk 
Council Officers) 
 
In attendance: Sarah Foote (Town Clerk), Francis Guildea (Town Hall Manager), Taylor Williams (Committee 
Clerk and Planning Assistant), John Chamberlain (Heritage Officer) and Holly Bryant (Heritage Apprentice)  
 
Also in attendance: Sheila Moss King (Town Hall Project Manager) 
 
128     Welcome  

The fire evacuation procedure and public right to report was explained and the meeting was 
welcomed.   
 

129     To receive and consider approval of apologies for absence  
No apologies were received and all members were in attendance.  
 

130     Declarations of interests and dispensations  
130.1    To receive declarations of Disclosable Pecuniary, Other Registerable and Non-Registerable 

interests from members on items on the agenda – There were no declarations.  
130.2    To consider written requests for dispensations for disclosable pecuniary interests and note 

dispensations granted – No written requests for dispensations had been received.  
 

131     To consider the draft minutes of the meeting on 9 April 2026  
Cllr Brooks proposed approval; seconded by Cllr Pearce; all in favour. 
 

132     Public Forum  
An opportunity for the public to make comments on any matters on this agenda, and to consider any 
advance comments from the public – No advance comments had been received and no members of 
the public were in attendance.  
 

133     To receive an update report from the Project Manager, including the following:  
133.1    An update on contractual matters – The new build work for the Events Hall and Gallery 

continues to progress. Plasterwork through the Compass Street range remains difficult to 
manage due to the discovery of more oil paint. The lime plastering work was also ongoing 
with additional work required to deal with the depth of plaster being repaired.  

 
The revised practical completion date, according to new programme from Barnes 
Construction, was 22 February 2027, this was a total slippage of twenty-seven weeks from 
the original completion date.  

133.2    Any planned actions to be authorised for progression – There were no actions to be 
authorised. 

133.3    The Risk Register – The Project Manager had made no changes to the Risk Register. A 
concern was raised on the adjacent land to the rear of the Town Hall and the need to 
increase the likelihood rating of the risk in light of recent information from East Suffolk 
Council. Cllr Pearce proposed the likelihood of the risk be raised to a three; seconded by Cllr 
Barker; seven votes in favour and two abstentions.  

133.4    The updated Business Plan – The updates related to the café operations, which would be 
discussed in confidential session. 
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133.5    An update on the Activity Plan – The final Town Hall talk took place with thirty-eight 
attendees. The team continued to work on various engagements, including events related to 
the When Lowestoft Rocked project. The Town Hall Team were congratulated on the success 
of the activities undertaken to date. 

 
134     Finance, budget monitoring and payments (see report):  

To note and consider income and expenditure   
134.1    Monitoring the budget - £5.2 million had been spent with £7.3 million remaining. There had 

been a significant increase in use of contingency which would be discussed in confidential 
session.  

134.2    Any payments for approval – There were no payments to approve.  
134.3    Update on contingency expenditure (confidential) – This item would be discussed in 

confidential. 
 

135     To consider catering operations for the Town Hall (confidential) 
This item would be discussed in confidential session.  
 

136     Date of next meeting  
To be confirmed at the Annual General Meeting  
 

137     Items for the next agenda and close  
An item was requested to discuss the land at the rear of the Town Hall.  
 

138     Admission to Meetings  
To resolve that under the Public Bodies (Admission to meetings) Act 1960, the public be excluded 
from the meeting on the grounds that publicity would be prejudicial to public interest by reason of 
the confidential nature of the business to be transacted, namely any employment matters and legal 
issues relating to the matters on this agenda – Cllr Coleby proposed the meeting be moved into 
confidential session; seconded by Cllr Webb; all in favour.  
 

The Chair closed the meeting to the public and moved into confidential session at 10:28 
 

133.3    The Risk Register – There were further discussions on the entries on the Risk Register.  
 

134.3    Update on contingency expenditure (confidential) – There was a confidential update 
provided on contingency expenditure.  

 
Cllr Brooks and Ben Porter temporarily left the chamber at 11:10 
Ben Porter and Cllr Brooks returned to the chamber at 11:13 
 
135     To consider catering operations for the Town Hall (confidential) 

The catering options for the Town Hall were considered. The options provided by the Town Hall 
Manager would cover the full catering provision of the Town Hall, not just the café area.  

 
Cllr Brooks proposed a recommendation be made to Full Council to support the recommendation 
from officers; seconded by Cllr Coleby; all in favour. 

 
The Chair closed the meeting at 11:46 
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Signed: ……………………………………………….. 
11 June 2026 
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MINUTES 
 
Present: Cllrs Wendy Brooks, Paul Page (Chair), Andy Pearce, Deborah Ray (Deputy Chair) and Dom Taylor. 
Non-Councillor member John Ellerby  
 
In attendance: Taylor Williams (Committee Clerk and Planning Assistant) 
 
140     Welcome  

The fire evacuation procedure and public right to report was explained and the meeting was 
welcomed.  
 

141     To receive and consider approval of apologies for absence  
Apologies were received from Cllrs Neil Coleby, John Murray, Graham Parker and John Pitts, and 
non-Councillor members Rachel Bunn and Cathy Williams with reasons provided. Cllr Pearce 
proposed approval of the apologies received; seconded by Cllr Ray; all in favour.  
 

142     Declarations of interests and dispensations  
142.1    To receive declarations of Disclosable Pecuniary, Other Registerable and Non-Registerable 

interests from members on items on the agenda – There were no declarations.   
142.2    To consider written requests for dispensations for disclosable pecuniary interests and note 

dispensations granted – No written requests for dispensations had been received.  
 

143     To consider the draft minutes of the meeting on 16 March 2026  
Cllr Brooks proposed approval; seconded by Cllr Ray; five votes in favour and one abstention.  
 

144     Public Forum  
An opportunity for the public to make comments on any matters on this agenda, and to consider any 
advance comments from the public – No advance comments had been received and no members of 
the public were in attendance.   
 

145     Finance and budget  
145.1    To monitor expenditure by this Committee from the Climate Emergency budget, under 

delegated authority – The expenditure report was received and noted. It was requested the 
Finance Manager confirm there would be a virement of funds from the Climate Emergency 
budget to the Town Hall Project budget for the Town Hall PV panels, since the expenditure 
would be taken from the Town Hall Project budget.  

 
146     To consider the following item in relation to the Earth Protector Town status of Lowestoft Town 

Council:  
146.1    Note the tenders received for the Carbon Emissions Report and approve the formation of a 

working group to review and make recommendations – Cllr Brooks proposed the working 
group be formed to review and make a recommendation on the awarding of the contract; 
seconded by Cllr Pearce. The proposal was amended to give a delegation to the working 
group to make a recommendation directly to Full Council. A vote was held with all in favour. 

 
Cllrs Brooks, Page, Pearce and Ray put their names forward to join the working group.  
It was agreed for the meeting to be scheduled for Thursday 23 April 14:00, and for Cllr 
Coleby to be contact to join the working group as well. The tender specification and tender 
submission bids would be sent to all members prior to the meeting.  



Lowestoft Town Council  
Climate and Ecological Emergency Committee 
Hamilton House, Battery Green Road, Lowestoft, NR32 1DE 

Monday 20 April 2026 15:30  
 

39 

 

147     To consider the following item in relation to the natural environment and other ecology related 
matters:  
147.1    Review and monitor developments related to Lowestoft's flood risk – There was no update. 
147.2    The draft Fireworks Position Statement – It was requested section 3.4 on the statement be 

strengthened and state Lowestoft Town Council (LTC) would not organise public firework 
displays on its land.  

 
It was requested section 3.3 be amended to state the noise from fireworks was also 
distressing to pets and the wildlife. 

 
Cllr Brooks proposed to amend the statement to state LTC would not permit firework 
displays on its land and that if an application would be received for funding a firework display 
on land not owned by LTC would be judged in line with this policy, with consideration of 
whether low-noise fireworks were to be used, effects on ecology and the provision of 
appropriate risk management and assessments from the applicant; seconded by Cllr Pearce. 

  
Officers were asked to make contact with an organisation who represents veterans and 
operated in Lowestoft to obtain their views on firework displays.  

 
The Events and Officer Manager entered the chamber at 16:21 
 

Cllr Brooks amended the proposal to also include pets and wildlife in section 3.3; seconded 
by Cllr Pearce; all in favour.  

 
Cllr Brooks temporarily left the chamber at 16:24 

 
148     To consider the following item in relation to community engagement:  

148.1    Discuss plans for the Wild Lowestoft event in May 2026 – Preparations for the event were 
progressing well. Officers have networked with the Green Print Forum at their eco event the 
previous weekend and obtained further contacts for Wild Lowestoft.  

 
Wild Lowestoft would be enhanced with two showings held at the Marina Theatre. Officers 
were seeking support from Councillors to staff the event. On Wednesday 13 May there 
would be a standalone event with Job Centre, to which all Councillors and members of public 
were welcome to attend.  

 
Cllr Brooks returned to the chamber at 16:26 
 

The Events and Office Manager reported on all stakeholders, organisations and community 
groups that would participate in the event. It was confirmed there would be a gazebo for 
Councillors to occupy for engagement with the public.  

 
The Events and Office Manager left the chamber at 16:31 

148.2    Receive a report on the Plastic Free Communities launch litter pick on 11 April and further 
information on the steering group's next steps – Cllr Ray reported on a successful litter pick 
with thirty-five volunteers in attendance and fifty-five kilograms of litter collected. The next 
step for the steering group was to contact various businesses to support the initiative. One 
business has already been approached.  

 
149     To consider the following item in relation to waste and pollution:  



Lowestoft Town Council  
Climate and Ecological Emergency Committee 
Hamilton House, Battery Green Road, Lowestoft, NR32 1DE 

Monday 20 April 2026 15:30  
 

40 

 

149.1    Receive data from the bulky waste collection service for 2025-2026 – The Committee 
requested the supplier provide information on which collected items could be repurposed.  
Since the additional budget had been granted for the scheme to increase collections for 
2026-2027, it was requested feedback be sought from the provider as to whether the 
operator has increased the frequency of collections.  

 
It was requested officers from East Suffolk Council be invited to a future Committee meeting, 
or a standalone meeting, to discuss fly tipping in the town, understand the process for fly 
tipping and what the LTC could do to collaborate with the relevant authorities.  

 
150     Date of next meeting  

Monday 18 May 15:30  
 

151     Items for the next agenda and close  
An item was requested for the next agenda by John Ellerby, who declared he was a member of the 
Most Easterly Community Group, to devise a plan to collaborate with all levels of Council for a new 
community scheme for medical blister pack recycling.  
 

152     Admission to Meetings  
To resolve that under the Public Bodies (Admission to meetings) Act 1960, the public be excluded 
from the meeting on the grounds that publicity would be prejudicial to public interest by reason of 
the confidential nature of the business to be transacted, namely any employment matters and legal 
issues relating to the matters on this agenda – There were no resolutions.  
 

   
The Chair closed the meeting at 17:02 
 
 
 

Signed:  
18 May 2026 
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MINUTES 
 
Present: Cllrs Wendy Brooks, John Murray, Paul Page, Graham Parker, Deborah Ray and Dom Taylor. Non-
Councillor members John Ellerby and Cathy Williams 
 
In attendance: Taylor Williams (Committee Clerk and Planning Assistant) 
 
153     Welcome  

The fire evacuation procedure and public right to report was explained and the meeting was 
welcomed.  
 

154     To receive and consider approval of apologies for absence  
Apologies were received from Cllrs Neil Coleby, Andy Pearce and John Pitts with reasons provided. 
Cllr Parker proposed approval of the apologies received; seconded by Cllr Brooks; all in favour. 
Rachel Bunn was absent with no apologies received.  
 

155     Declarations of interests and dispensations  
155.1    To receive declarations of Disclosable Pecuniary, Other Registerable and Non-Registerable 

interests from members on items on the agenda – Cllr Parker declared he was a member of 
East Suffolk Council (ESC).  

155.2    To consider written requests for dispensations for disclosable pecuniary interests and note 
dispensations granted – No written requests for dispensations had been received.  

 
156     To consider the draft minutes of the meeting on 20 April 2026  

Cllr Brooks proposed approval of the draft minutes; seconded by Cllr Parker; all in favour.  
 

157     Public Forum  
An opportunity for the public to make comments on any matters on this agenda, and to consider any 
advance comments from the public – No advance comments had been received and no members of 
the public were in attendance.  
 

158     Finance and Budget  
158.1    To monitor expenditure by this Committee from the Climate Emergency budget, under 

delegated authority – Year end has been completed and there was no update to provide on 
expenditure. It was requested the Finance Manager confirm how much of the overall budget 
had been spent and how much remained by the end of the financial year, including the 
spend to date was for the bulky waste service. 

 
159     To consider the following item in relation to community engagement:  

159.1    To receive a report on the Wild Lowestoft event – Cllr Ray reported it had been a positive 
event with a good level of community engagement. The location of London Road North was 
felt to be very beneficial for the event. It was suggested more street theatre be arranged to 
increase the level of available entertainment. 

 
The Events and Office Manager and supporting staff members were thanked for their work 
and organisation of a successful event.  

 
Cllr Brooks proposed Lowestoft Town Council (LTC) consider timetabling more environmental 
events on London Road North.  
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Cllr Ray declared she was a member of Use Your Voice and informed the Committee the 
group intended to hold an event in September. Cllr Ray suggested LTC collaborate with Use 
Your Voice on this event.  

 
Cllr Page seconded Cllr Brooks’ proposal, noting that officers would need to be consulted on 
the availability of resourced before LTC committed to holding further events; all in favour.  

 
160     To consider the following item in relation to the natural environment and other ecology related 

matters:  
160.1    Review and monitor developments related to Lowestoft's flood risk – Officers were still 

awaiting confirmation from ESC on when the flood barrier discussion group would be 
formed. The MP’s office has also queried this.  

 
Cllr Parker temporarily left the chamber at 15:56 
 

John Ellerby declared he was a member of Use Your Voice and informed the Committee this 
group has had several meetings with the Chief Officers of ESC about the flood risk protection. 
There was a huge volume of work for ESC to complete before any information could be 
presented and it was highlighted that the flood barrier was a national infrastructure issue 
under Central Government. 

 
Cllr Brooks proposed a recommendation be made to Full Council for communication to be 
sent to ESC to state LTC wished to be involved in the discussion and be an active participant 
to engage positively and accelerate the process; seconded by Cllr Murray; all in favour.  

 
Cllr Parker returned to the chamber at 16:11 

 
161     To consider the following item in relation to public transport and alternative methods of travel:  

161.1    Receive the notes of the Public Transport Working Group meeting on 27 April 2026 and 
consider the following recommendations:  
1. For Lowestoft Town Council to contact Jess Asato MP to request support for the SOAP bid 
to introduce bus services on the High Street – This communication would outline the 
aspirations for public transport on the High Street and seek support from the MP to help 
remove barriers to the proposal.  
 
Cllr Parker proposed a recommendation be made to Full Council to approve and send the 
letter, subject to an amendment to remove the X2 bus from the letter as it was not part of 
the proposals; seconded by Cllr Taylor; all in favour.  
2. Recommend representatives for the EP Passenger Interest Group – Cllr Parker nominated 
himself and Cllr Brooks to be the representatives; seconded by Cathy Williams; seven votes 
in favour and one abstention. This would be a recommendation to Full Council.  

 
162     Date of next meeting  

To be confirmed at the Annual General Meeting  
 

163     Items for the next agenda and close  
An item was requested to receive a proposal on blister pack recycling from non-Councillor member 
John Ellerby. 
An item was requested to review biodiversity in LTC’s parks and open spaces, if deemed appropriate 
for this Committee to consider.   
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Cllr Parker left the chamber at 16:35 
 

 
164     Admission to Meetings  

To resolve that under the Public Bodies (Admission to meetings) Act 1960, the public be excluded 
from the meeting on the grounds that publicity would be prejudicial to public interest by reason of 
the confidential nature of the business to be transacted, namely any employment matters and legal 
issues relating to the matters on this agenda – There were no resolutions 
 
 

  
The Chair closed the meeting at 16:36 
 
 
 
Signed: …………………………………………….. 
15 June 2026 
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