Lowestoft Town Council

Meeting of the Finance and Governance Committee
First Floor, Hamilton House, Battery Green Road, Lowestoft, Suffolk, NR32 1DE
10:30 on 14 May 2024

MINUTES

Present: Clirs Wendy Brooks, Graham Parker, Paul Page (Deputy Chair), Andy Pearce (Chair) and
Bernadette Rappensberger

In Attendance: James Cox (Finance and Information Officer) and Taylor Williams (Committee Clerk)

Public: Two members of the public (in person)

178. Welcome

The fire evacuation procedure and public right to report was explained and the meeting was
welcomed.

179. To receive and consider approval of apologies for absence
Apologies were received from Cllrs Begum and Coleby with reasons provided. Cllr Pearce
proposed approval; seconded by Clir Parker; all in favour.

180. Declarations of Interests and dispensations

180.1.To receive declarations of Disclosable Pecuniary, Other Registerable and Non-
Registerable Interests from councillors on items on the Agenda — ClIr Parker declared he
was an East Suffolk Councillor. Cllr Pearce declared he had prior knowledge of items
187.4 and 187.5 as a local ward councillor but has had no part in the project or
application.

180.2.To consider written requests for dispensations for Disclosable Pecuniary Interests and
note dispensations granted — No written requested for dispensations had been
received.

181. To consider the draft minutes of the meeting on 22 April 2024
Clir Pearce proposed approval; seconded by Cllr Rappensberger; all in favour.

182. Public forum
An opportunity for the public to make comments on any matters on this agenda, and to
consider any advance comments from the public — It was agreed that the member of public
would speak on item 187.5 which would then be brought forward in the agenda.
The member of public spoke on the aims of the heritage project to present local heritage
stories in a digital format to ensure the material was archived for posterity. To apply for the
bid, they required a partner who were a recognised group to assist with the finances and
asked Lowestoft Town Council be that partner.

Cllr Page entered the chamber at 10:38

On the question of longevity of the project should the original members be unable to continue
the work, the Committee were assured the work could be taken on by other groups and a
digital will with all passwords would be maintained.

187.5 To receive the notes and ratify the suggestions of the meeting with Ventura Cottage
regarding a bid to the National Archives with Lowestoft Town Council as their partner -
Clir Pearce proposed to maintain the Committee’s in-principle support with an item on
the next agenda to review this. In the meantime, a meeting would be held with Ventura
Cottage to finalise specific details such as the timeframe, finance details and risk
management, another meeting would also be held with Ventura Cottage and the
National Archives to establish details on grant eligibility. Clir Brooks seconded the
proposal and a vote was held with all in favour.
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Deliberations would need to be completed by the time the National Archives bid opens
for four weeks on 25" June.

183. To consider the following items deferred from the previous meeting:
183.1.To consider the implementation of the Town Council’s IT Policy with regard to email
correspondence — This item had been received from the Personnel Committee
regarding concerns on the exchange of information and opinions over email which
should be dealt with at the meetings, and how this should be managed through the IT
Policy.

It was suggested to either refer this matter to Full Council with no recommendation as it
involves all Councillors, or all Councillors be asked to be mindful of the IT Policy.

Clir Brooks proposed an item be on the next Full Council meeting to draw the attention
of Councillors to the IT policy and ask they be mindful of the provisions in the policy
regarding email usage; seconded by Clir Pearce; all in favour.

184. Budget and Loan:

184.1.To monitor the budget for 2023 — 2024, including delegated Committee and Sub-
Committee budgets — This item now related to the 2024-2025 budget. The budget
document was currently confidential due to the inclusion of rent. It was agreed that a
public version of the budget with legal items redacted would be discussed and
implemented in the future.

184.2.To note any bank reconciliations — March has been completed and April was awaiting
the close of year-end.

185. Payments and Receipts:
185.1.To note the income and expenditure reports for April 2024 and May 2024 to date,
including payments made under delegated authority (see schedules) — The expenditure
reports would be produced after the closure of year-end and would be circulated to Full
Council.
185.2.To consider any payments for approval (see schedule) — There were no payments to
approve.

Table 1 April and May Payments

Date Payment to Description Amount
23/04/2024 SALARIES April Salaries £40,610.29
23/04/2024 HMRC HMRC March 2024 £14,559.75
23/04/2024 British Gas Whitton Hall Gas Q4 £132.06
25/04/2024 NPower Ltd Low Cemetery PC Electric March | £54.72 + £2.74 VAT = £57.46
25/04/2024 NPower Ltd Normanston Electric March £417.89 + £20.89 VAT =
£438.78
25/04/2024 NPower Ltd Pakefield St Electric March £69.52 + £3.48 VAT = £73.00
25/04/2024 EE Limited Mobile Phones April £557.89 + £111.58 VAT =
£669.47
25/04/2024 Eon Energy Fen Park Electric £5.00
29/04/2024 Fuel Card Services Vehicle Fuel £253.90 + £50.78 VAT =
Ltd £304.68
29/04/2024 The Safety Supply 4x Puncture Gloves £88.89 + £17.78 VAT =
Company Ltd £106.67
30/04/2024 Waveney Domestic Waveney Domestic Forum £510.00
Forum Grant
30/04/2024 Uncle Sid's Z/W Climate Event Bags £56.00
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Store
30/04/2024 OB Water Sports OB Water Sports Grant £5,500.00
30/04/2024 Pakefield Bowls Club | Pakefield Bowls Club Grant £1,750.00
30/04/2024 Suffolk Sober Spaces | Suffolk Sober Spaces Grant £1,980.00
30/04/2024 Lowestoft Lowestoft Shopmobility Grant £210.00
Shopmobility
30/04/2024 C&C Consulting H&S Support Mileage 12th Mar | £59.40
Services Ltd
30/04/2024 WorkNest Limited HR Support Insurance 2024-25 £374.75
30/04/2024 Norfolk Security Ltd Normanston Condition Survey £300.00 + £60.00 VAT =
£360.00
30/04/2024 Garden Discount Brushcutter £623.78 + £124.76 VAT =
Centre Ltd £748.54
30/04/2024 Garden Discount R&M Supplies £18.04 + £3.61 VAT = £21.65
Centre Ltd
30/04/2024 Lowestoft Lawn Sand £136.59 + £27.32 VAT =
Photograph Club £163.91
30/04/2024 Martin's Driver Trailer Training £650.00 + £130.00 VAT =
Training £780.00
30/04/2024 Smith Bros Timber R&M Supplies £16.33 + £3.27 VAT = £19.60
(East Anglia
30/04/2024 Northumbrian Legionella Monitoring April £673.56 + £134.71 VAT =
Water Group Ltd £808.27
30/04/2024 Rouse Forestry SN Sycamore £550.00 + £110.00 VAT =
£660.00
30/04/2024 Chiltern Sports Normanston Tennis Court £45,531.37 + £9,106.27 VAT
Contractors Lt Refurb =£54,637.64
30/04/2024 Munnings Supplies PC Supplies and PPE £188.40
Ltd
30/04/2024 Seletar Signs PC Stickers £30.00 + £6.00 VAT = £36.00
30/04/2024 Strictly Tables and Events Chairs £592.75 + £118.55 VAT =
Chairs £711.30
30/04/2024 Smith Bros Timber R&M Supplies £66.50 + £13.30 VAT =
(East Anglia £79.80
30/04/2024 East Suffolk Services | Kensington Garden Tree Work £474.50 + £94.90 VAT =
Ltd £569.40
30/04/2024 Lound Plant Centre Bulbs £97.16 + £19.43 VAT =
£116.59
30/04/2024 WorkNest Limited HR Support 2024-25 £4,377.36
30/04/2024 Smith Bros Timber Ratchet Tie Downs £16.67 + £3.33 VAT = £20.00
(East Anglia
30/04/2024 Mary Moppins Ltd Whitton Hall Cleaning April £199.60 + £39.92 VAT =
£239.52
30/04/2024 Munnings Supplies PPE £53.50 + £10.70 VAT =
Ltd £64.20
30/04/2024 Cloudy Group Ltd Staff Laptop £847.50 + £169.50 VAT =
£1,017.00
30/04/2024 MJ Training First Aid Training £280.00 + £56.00 VAT =
£336.00
30/04/2024 Smith Bros Timber Paint £12.08 + £2.42 VAT = £14.50
(East Anglia
30/04/2024 North & Hawkins Ltd | Low Cemetery PC Condition £720.00
Surv
30/04/2024 Mary Moppins Ltd Public Conv Cleaning April £2,112.50 + £422.50 VAT =
£2,535.00
30/04/2024 Power Precision and | Hire of Poweroll £3,120.00 + £624.00 VAT =

Fabricatio

£3,744.00
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30/04/2024 Mary Moppins Ltd Gunton Hall Cleaning April £249.50 + £49.90 VAT =
£299.40
30/04/2024 Smith Bros Timber R&M Supplies £7.66 + £1.53 VAT = £9.19
(East Anglia
01/05/2024 East Suffolk Council Links Road Car Park NNDR 24-25 | £212.00
01/05/2024 East Suffolk Council SN Bowls NNDR 2024-25 £104.00
01/05/2024 East Suffolk Council Hamilton House NNDR 2024- 25 | £998.00
01/05/2024 Peter Colby Unit 2 Rent May 2024 £1,708.33 + £341.67 VAT =
Commercials Ltd £2,050.00
01/05/2024 Munnings Supplies R&M Supplies £17.40 + £3.48 VAT =£20.88
Ltd
01/05/2024 Ice Watch Ltd Sparrows Nest Gritting March £58.00 + £11.60 VAT =
£69.60
01/05/2024 Ice Watch Ltd The Ness Gritting March £53.00 + £10.60 VAT =
£63.60
01/05/2024 Smith Bros Timber TM Kiosk Wood £44.40 + £8.88 VAT = £53.28
(East Anglia
01/05/2024 Smith Bros Timber Screwdriver Set £11.33+£2.27 VAT =£13.60
(East Anglia
01/05/2024 Smith Bros Timber R&M Supplies £12.41 + £2.49 VAT = £14.90
(East Anglia
01/05/2024 East Suffolk Council Whitton Hall NNDR 2024-25 £173.85
01/05/2024 East Suffolk Council Unit 2 NNDR 2024-25 £761.00
02/05/2024 Novuna Business Ford Transit Lease 2024-25 £948.01 + £189.60 VAT =
Finance £1,137.61
02/05/2024 Novuna Business Ford Transit Tipper Lease 2024 | £1,006.15 + £201.23 VAT =
Finance £1,207.38
02/05/2024 Essex and Suffolk Normanston Water 23-24 Q4 £512.73 + £0.00 VAT =
Water £512.73
03/05/2024 Peter Colby Unit 2 Electric Jan - Feb £664.28
Commercials Ltd
03/05/2024 North & Hawkins Ltd | BVP Cottage Condition Survey £720.00
03/05/2024 KGB Commercial Marina Theatre Annual Service £295.00 + £59.00 VAT =
Heating £354.00
03/05/2024 MJ Training Big Green Weekender First Aid £350.00 + £70.00 VAT =
£420.00
03/05/2024 Smith Bros Timber TM Kiosks Materials £315.90 + £63.18 VAT =
(East Anglia £379.08
03/05/2024 Excelsior Trust Excelsior Send Off Event £150.00 + £0.00 VAT =
£150.00
03/05/2024 Excelsior Trust Excelsior Sponsorship £15,000.00 + £0.00 VAT =
£15,000.00
03/05/2024 Admiral Tees LTC Excelsior Flag £600.00 + £0.00 VAT =
£600.00
03/05/2024 HMRC HMRC April £15,180.87
03/05/2024 Burgh Castle Nursery | Denes Oval Planting £245.17 + £0.00 VAT =
£245.17
07/05/2024 Fuel Card Services Vehicle Fuel £304.27 + £60.85 VAT =
Ltd £365.12
07/05/2024 Taylor Williams Parking Reimbursement £9.99 + £2.01 VAT = £12.00
07/05/2024 Chris Meek May Reimbursment £26.32 + £0.83 VAT = £27.15
07/05/2024 Paul Connew Mileage Reimbursement £38.37
07/05/2024 C&C Consulting Health and Safety Support £934.92
Services Ltd
08/05/2024 Eon Energy Fen Park Electric Jan 24 £7.14 + £0.36 VAT = £7.50
08/05/2024 Wave Ltd KG Water 23-24 Q4 £14.52
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09/05/2024 Suffolk Pension Fund | Pensions April £15,714.13
09/05/2024 Eon Energy Fen Park Electric Feb 24 £12.59
09/05/2024 V.C. Cooke Waste Collection April £361.50 + £72.30 VAT =
£433.80
09/05/2024 Cloudy Group Ltd IT Service Charge May £949.70 + £189.94 VAT =
£1,139.64
09/05/2024 OPR Consulting Ltd Project Delivery Support £2,082.50 + £0.00 VAT =
£2,082.50
09/05/2024 Durrants Rent Reviews £687.50 + £137.50 VAT =
£825.00
09/05/2024 Smith Bros Timber TM Kiosk Materials £32.59 + £6.51 VAT = £39.10
(East Anglia
09/05/2024 Travis Perkins Triangle Kiosk Materials £36.91 + £7.38 VAT = £44.29
Trading Company
09/05/2024 Travis Perkins R&M Supplies £9.64 + £1.93 VAT =£11.57
Trading Company
09/05/2024 V.C. Cooke Waste Disposal April £85.00 + £17.00 VAT =
£102.00
09/05/2024 Screwfix Unit 2 Tools £882.56 + £176.51 VAT =
£1,059.07
09/05/2024 MJ Training First Aid Training £424.00 + £84.80 VAT =
£508.80
10/05/2024 The Knightingales D-Day The Knightingales £545.00
10/05/2024 Eon Energy Fen Park Electric March 24 £20.61
13/05/2024 Fuel Card Services Vehicle Fuel £176.18 + £35.24 VAT =
Ltd £211.42

Table 2 April and May Receipts

Date Received From Description Amount
23/04/2024 Tenant Rental Income from Tenant £5,000.00 + £1,000.00 VAT =
£6,000.00
26/04/2024 Tenant Rental Income from Tenant £300.00
30/04/2024 East Suffolk Council Precept 1%t Instalment £1,045,111.00
01/05/2024 HMRC VAT Interest £25.08
03/05/2024 Resident Whitton Hall Hire £56.00
03/05/2024 Resident Whitton Hall Hire £128.00
10/05/2024 Tenant Rental Income from Tenant £300.00
13/05/2024 HMRC VAT Return Q4 2023-2024 £118,074.62
13/05/2024 Tenant Rental Income from Tenant £213.16

186. Grants & Sponsorships
186.1.To note the receipt of the following grant applications and consider whether they
require urgent consideration:
186.1a. St Luke’s Whitton Pantry - £2,000 — Clir Brooks proposed approval; seconded by
Cllr Pearce; all in favour.
186.1b. Sunrise Film Festival - £5,000 — ClIr Brooks proposed approval; seconded by Clir
Pearce who requested an amendment that it be subject to the confirmation of
further funding being obtained and event application permissions being
granted, with the half the budget to be allocated from the Grants budget and
half from the Community Engagement budget, which was agreed. A vote was
held with all in favour.
It was noted that grant applications were considered on a quarterly cycle, save those requiring
urgent funding, to ensure there would be no shortage of funding by year-end.
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187. Other financial and governance matters, including:

187.1. To note receipt of the 2024 NALC Model Finance Regulations and agree a timetable
for consideration and adoption — ClIr Pearce proposed to recommend to Full Council
the renewal of the existing finance regulations for two months (from the Annual
General Meeting to July 2024), noting that it may be obsolete in parts, on the
understanding that the new regulations, or revisions to the existing regulations, would
have been considered and adopted in that timeframe; seconded by Clir Page; all in
favour.

187.2. Grounds Maintenance:

Clir Parker proposed when the Budget & Loan Sub-Committee meet for the 2025-2026
budget, that they work towards hiring our grounds maintenance services to other
parishes. The proposal was note seconded and it was instead agreed for an item first
go on the next Finance and Governance Committee (F&G) agenda to receive the
feasibility of this from the Grounds Maintenance team with suggested timescales.
187.2a. To consider the cost and budget allocation for the service costs of grounds
maintenance vehicles — Information on the cost of maintenance of the
vehicles and machinery would be brought to the next F&G meeting to
ascertain if additional funding needed to be ring-fenced in the budget.
187.2b. To consider the purchase of a quality second-hand van of transit size, or
smaller, within a budget of £10,000 — ClIr Brooks proposed approval; seconded
by CllIr Pearce who requested an amendment that this be on the basis that the
remainder of the £30,000 ring-fenced in General Reserves for vehicles be
expanded by £5,000 and allocated at the £10,000 maximum budget with a
delegation to officers to agree the specification and proceed with purchase
within this budget. Cllr Brooks agreed to the amendment and a vote was held
with all in favour.
187.2c. To consider the purchase of mowers for the sports facilities — The Grounds
Maintenance team currently had four mowers approaching end-of-life and as
six mowers were required for maintenance works an extra two needed to be
urgently purchased at this time, with the remaining four replacements to be
purchased next year.

A £10,000 had been set for each mower and a £20,000 budget had already
been ring-fenced in the Capital Earmarked Reserves. Clir Pearce proposed to
authorise a £10,000 budget for one ride-on mower with a delegation to
officers to purchase immediately if the need is urgent and for Full Council to
approve the purchase of the second mower, otherwise the purchase of both
mowers would go to May Full Council with the recommendation to approve
the expenditure of £10,000 per mower from the ring-fenced budget with a
delegation to officers to source and purchase the mowers. Cllr Brooks
seconded with a request that the officers explore if there would be a cost
benefit of buying both mowers together, which was accepted and added to
the proposal. A vote was held with all in favour.

187.2d. To consider initial hire of an aerator and future purchase at a cost of £15,000-
£20,000 — The Grounds Maintenance team were intending to hire equipment
in autumn 2024 to undertake the works and consider purchase the following
year therefore the Budget and Loan Sub-Committee would need to consider
the budgets.
Clir Pearce proposed officers provide a specification and indicative quote for
purchase of the aerator in 2025-2026, plus alternative options such as hire
and lease in year one, with the comparative costs to be considered by June
F&G to make a recommendation to June Full Council.

Clir Parker temporarily left the chamber at 11:41 and returned at 11:42
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Clir Rappensberger seconded the proposal and a vote was held with all in
favour.

187.3. To consider approval of the expenditure and budget allocation of £1,236 for an
ecology report for the Marina Theatre Project — Clirs Brooks and Page declared they
were members of Suffolk Wildlife Trust who may be commissioned for report. Clir
Pearce proposed the report be funded from the 2024-2025 Climate and Ecological
Emergency budget on the basis that once the Towns Fund agreement has been signed
the required funds would be drawn down to reimburse the cost; seconded by Clir
Page; all in favour.

187.4. To consider a recommendation to Full Council on grant and sponsorship opportunities
with the International Boatbuilding Training College — ClIr Pearce proposed to provide
in principle support, on the basis that the sponsored bursary would provide training
for residents in the parish of Lowestoft, with a meeting to be arranged with the
International Boatbuilding Training College to confirm what can be offered with the
associated costs and start date of the bursary. This information would be provided at
the next meeting in order to make a recommendation to Full Council in June. Cllr
Parker seconded the proposal and a vote was held with all in favour.

187.5. To receive the notes and ratify the suggestions of the meeting with Ventura Cottage
regarding a bid to the National Archives with Lowestoft Town Council as their partner
— This item was considered at the beginning of the meeting.

187.6. To consider the Town Council submitting a planning application to sensitively recreate
the original 100-year-old wall advertising at 127 High Street, Lowestoft or,
alternatively, submitting a statement to highlight that a third party is undertaking this
work on behalf of the council. East Suffolk Council’s pre-planning application guidance
refers — Ventura Cottage had submitted a grant to LTC for part-funding of a project to
re-create signage on a third-party owned wall that faces onto the Triangle Market,
which would be considered in June. East Suffolk Council had advised Ventura Cottage
that to qualify for a fee exemption of the pre-planning application, then the
application would need to be submitted by LTC, or LTC would need to confirm that
this project was being carried out on LTC’s behalf.

Clir Pearce proposed officers contact East Suffolk Planning to confirm the LTC's in-
principle support of the project, subject to the planning and ownership consents and
funding being secured, and to clarify LTC had been approached to part-fund the
project but had not commissioned the project and would not be delivering the
project. As a potential part-funder and owner of the adjacent land that would benefit
from public realm enhancements, LTC were in agreement for the application of pre-
planning advice to be submitted in their name on the understanding that the project
would only proceed if the planning and ownership consents and funding had been
secured, if this would qualify for a fee exemption. Furthermore, if ESC confirmed this
would not qualify for a fee exemption, then Ventura Cottage would be asked to
submit a separate grant application to cover the cost of the pre-planning fee. This
would be in addition to the main application to part-fund the project.

Clir Parker would abstain from voting as he was a member of the East Suffolk Planning
Committee.

Clir Brooks seconded the proposal and a vote was held with four in favour and one
abstention.

188. Date of the next meeting
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11 June 2024 10:30 — To be confirmed at the Annual General Meeting.

189. Items for the next agenda and close
No items were requested.

190. To resolve that under the Public Bodies (Admission to Meetings) Act 1960, the public be
excluded from the meeting on the grounds that publicity would be prejudicial to public
interest by reason of the confidential nature of the business to be transacted, namely any
employment matters and legal issues relating to the matters on this agenda, including the
following:
190.1.Any legal matters, including those above as required — There were no resolutions.

The Chair closed the meeting at 11:56

Signed; T e
24 June 2024

106



