Lowestoft Town Council

Extraordinary Meeting of the Finance and Governance Committee

First Floor, Hamilton House, Battery Green Road, Lowestoft, Suffolk, NR32 1DE
10:00 on 16 July 2024

MINUTES

Present: Clirs Nasima Begum, Wendy Brooks, Paul Page, Andy Pearce (Chair) and Bernadette
Rappensberger

In Attendance: James Cox (Finance and Information Officer) and Taylor Williams (Committee Clerk)

The meeting commenced at 10:14 once a quorate number of Councillors were in attendance.

15.

16.

17.

18.

19.

20.

21.

Welcome

The fire evacuation procedure and public right to report was explained and the meeting was
welcomed.

To receive and consider approval of apologies for absence
Apologies were received from Clirs Coleby and Parker with reasons provided. Cllir Begum
proposed approval; seconded by Clir Rappensberger; all in favour.

Declarations of Interests and dispensations

17.1. To receive declarations of Disclosable Pecuniary, Other Registerable and Non-
Registerable Interests from councillors on items on the Agenda — Clir Begum declared
she held the position of Lowestoft Town Council (LTC) Mayor in relation to items 25.2
and 25.3. ClIr Rappensberger declared she was the LTC representative on the Friends of
Fen Park. Cllr Pearce declared he was a trustee of Disability Advice North East Suffolk
but as the item was to receive and note a grant feedback form he would remain in the
chamber but not participate in the discussion.

17.2. To consider written requests for dispensations for Disclosable Pecuniary Interests and
note dispensations granted — No written requests for dispensations had been received.

To consider the draft minutes and confidential note of the meeting on 24" June 2024
Clir Rappensberger proposed approval; seconded by Clir Pearce; all in favour.

Public forum

An opportunity for the public to make comments on any matters on this agenda, and to
consider any advance comments from the public — No advanced comments had been received
and no members of the public were in attendance.

To review and adopt Committee arrangements:

20.1. To agree the meeting schedule — ClIr Brooks proposed to maintain the current schedule
of the second Tuesday of the month at 10:30 as the majority could attend this time and
all other options still resulted in members being unable to attend; seconded by Clir
Begum. CllIr Pearce requested the proposal be amended to a delegation to officers, in
conjunction with the Finance and Governance Committee (F&G), to determine if the
schedule needed to be moved to the third or fourth Tuesday of the month, depending
on feedback from Committee members. The amendment was accepted and a vote was
held with all in favour.

20.2. To note the appointment of Cllrs Blowers and Ray as substitute members of the
Committee — This was noted.

Budget and Loan:

21.1. To monitor the budget for 2024 — 2025, including delegated Committee and Sub-
Committee budgets — There were no comments.

21.2. To note any bank reconciliations — May 2024 reconciliations were with Clir Page for
review and June 2024 reconciliations were underway.
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22. To consider a recommendation to Full Council on whether to reinstate the Standing Orders
and Policies Working Group as a Sub-Committee
Clir Brooks proposed the working group be reinstated as a Sub-Committee to give the group
more status with regularly scheduled meetings and official minutes. The proposal was not
seconded.

Cllr Page entered the chamber at 10:27

It was noted that should it be made a Sub-Committee it would then be subject to rules of
quorum, which may impede the group from conducting business.

Clir Pearce proposed at the next meeting of the working group its members decide if it would
like to change to a Sub-Committee and make that recommendation to F&G; seconded by Clir
Begum; all in favour.

23. Payments and Receipts:

23.1. To note the income and expenditure reports for June 2024 and July 2024 to date,
including payments made under delegated authority (see schedules) — There were no
comments.

23.2. To consider any payments for approval (see schedule) — There were no payments for
approval.

Table 1 June and July Payments

Date Payment to Description Amount
26/06/2024 EE Limited Mobile Phones June £667.79 + £133.56 VAT = £801.35
28/06/2024 Chris Meek Event Reimbursement £64.15
28/06/2024 Eon Energy Fen Park Electric £5.00
28/06/2024 Foster Wilson Size LLP MT Riba Stage 4 £39,400.00 + £7,880.00 VAT =
£47,280.00
28/06/2024 PHS Group Normanston Hygiene £32.44 + £6.49 VAT = £38.93
28/06/2024 Binder Ltd Uplands Sewage Disposal £411.50 + £32.90 VAT = £444.40
28/06/2024 Anglia Print Ltd TH Leaflets £62.00 + £0.00 VAT = £62.00
28/06/2024 Smith Bros Timber (East Cable Ties £5.75 + £1.15 VAT = £6.90
Anglia
28/06/2024 Munnings Supplies Ltd Marking Spray and Gloves | £90.00
28/06/2024 Smith Bros Timber (East Drain Cleaner £31.25 + £6.25 VAT = £37.50
Anglia
28/06/2024 Garden Discount Centre John Deere Repair £594.06 + £118.81 VAT = £712.87
Ltd
28/06/2024 Wave Ltd Denes Oval Water Q1 £929.04 + £0.00 VAT = £929.04
28/06/2024 Fatstickman Ltd PPE £449.80 + £89.96 VAT = £539.76
28/06/2024 Broadland Security Alarms | TH Alarm Callout 9/6/24 £136.00 + £27.20 VAT = £163.20
28/06/2024 MossKing Associates Ltd TH Delivery Stage Apr-May | £3,150.00 + £0.00 VAT =
£3,150.00
28/06/2024 MossKing Associates Ltd TH Delivery Stage May £5,136.00 + £0.00 VAT =
£5,136.00
28/06/2024 Andrew Morton TH Project Stage 4 £17,871.00 + £3,574.20 VAT =
Associates Ltd £21,445.20
28/06/2024 Ace Clearance East Anglia Bulky Waste June £1,167.00 + £0.00 VAT =
Ltd £1,167.00
28/06/2024 MJ Training First Aid Training £106.00 + £21.20 VAT =£127.20
28/06/2024 Fleet 96 Rentals Ltd Van Hire May £900.00 + £180.00 VAT =
£1,080.00
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28/06/2024 Northumbrian Water Legionella Monitoring £673.56 + £134.71 VAT = £808.27
Group Ltd June
28/06/2024 Mary Moppins Ltd Whitton Cleaning June £239.52 + £0.00 VAT = £239.52
28/06/2024 Mary Moppins Ltd Gunton Hall Cleaning May | £199.60 + £39.92 VAT = £239.52
28/06/2024 Mary Moppins Ltd Public Conv Cleaning June | £1,952.50 + £390.50 VAT =
£2,343.00
28/06/2024 The Marina Theatre Trust MTT Service Charge Q2 £37,500.00 + £7,500.00 VAT =
£45,000.00
28/06/2024 HS Procurement TH Experian Credit Report | £1,000.00 + £200.00 VAT =
Associates Ltd £1,200.00
28/06/2024 HS Procurement TH Tender Document £8,500.00 + £1,700.00 VAT =
Associates Ltd Production £10,200.00
30/06/2024 Unity Trust Bank Bank Charges Q1 £100.05
01/07/2024 C&C Consulting Services Health and Safety Support | £49.50 + £9.90 VAT = £59.40
Ltd
01/07/2024 Fuel Card Services Ltd Vehicle Fuel £149.65 + £29.93 VAT =£179.58
01/07/2024 East Suffolk Council Links Road Car Park NNDR | £212.00
24-25
01/07/2024 East Suffolk Council SN Bowls NNDR 2024-25 £104.00
01/07/2024 East Suffolk Council Hamilton House NNDR £998.00
2024-25
01/07/2024 Ace Clearance East Anglia Bulky Waste June £727.00
Ltd
01/07/2024 Peter Colby Commercials Unit 2 Rent July 2024 £1,708.33 + £341.67 VAT =
Ltd £2,050.00
01/07/2024 Novuna Business Finance Ford Transit Lease 2024- £1,137.61
25
01/07/2024 Novuna Business Finance Ford Transit Tipper Lease £1,207.38
2024
02/07/2024 Heathcliff Duncan Van Reimbursement £25.00
02/07/2024 Wave Ltd KG Water Q1 £62.98 + £5.33 VAT = £68.31
02/07/2024 Wave Ltd TH Water Q1 £54.35 + £0.00 VAT = £54.35
02/07/2024 Ben Burgess GroundsCare 2x Dennis Mowers £13,230.00 + £2,646.00 VAT =
Equipm £15,876.00
03/07/2024 Wave Ltd Town Hall Water Q1 £55.04
04/07/2024 Suffolk Pension Fund Pensions June £15,827.77
04/07/2024 HMRC HMRC June £14,990.88
05/07/2024 C&C Consulting Services Health and Safety Support | £934.92
Ltd
05/07/2024 Smith Bros Timber (East Basin Wrench & £16.00
Anglia Connectors
05/07/2024 V.C. Cooke Waste Collection June £102.00
05/07/2024 Munnings Supplies Ltd Planning Training £540.00
05/07/2024 Munnings Supplies Ltd PPE £226.80
05/07/2024 V.C. Cooke Waste Collection June £534.00
05/07/2024 M.S. Oakes LTD MT Trial Holes £6,584.00 + £1,316.80 VAT =
£7,900.80
05/07/2024 Nicholsons Solicitors LLP Legal Fees £3,995.00
05/07/2024 East Suffolk Council Unit 2 NNDR 2024-25 £1,522.00
05/07/2024 6 Alpha Associates Ltd MT UXO Report £960.00
05/07/2024 East Suffolk Council Whitton Hall NNDR 2024- | £352.00
25
05/07/2024 Fitzpatrick Woolmer BVP Information Panel £3,426.60

Design and
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05/07/2024 Travis Perkins Trading Postcrete £124.20
Company
05/07/2024 Suffolk Cloud Website Hosting £120.00
05/07/2024 Wave Ltd Kensington Gardens Water | £17.22
Q1
05/07/2024 Chiltern Sports KG Tennis Court Project £1,221.29
Contractors Lt
05/07/2024 Nicholsons Solicitors LLP Legal Advice £13,789.28 + £2,757.26 =
£16,546.54
05/07/2024 Cloudy Group Ltd IT Service Charge July £999.35 + £199.87 VAT =
£1,199.22
05/07/2024 Lound Plant Centre Plants £125.79 + £25.17 VAT = £150.96
05/07/2024 KGB Commercial Heating Marina Boiler Repair £495.00
05/07/2024 KGB Commercial Heating Marina Control Panel £430.08
Repair
05/07/2024 Peter Colby Commercials Unit 2 Electric June £250.46 + £50.09 VAT = £300.55
Ltd
05/07/2024 UK Power Networks MT Electric Works £34,987.40
(Operations)
05/07/2024 Munnings Supplies Ltd Toilet Roll Dispensers £240.00
08/07/2024 Fuel Card Services Ltd Vehicle Fuel £250.11 + £50.02 VAT = £300.13
10/07/2024 Ben Burgess GroundsCare 2x John Deere Mower £10,525.00 + £2,105.00 VAT =
Equipm £12,630.00
12/07/2024 C&C Consulting Services Health and Safety Support | £49.50 + £9.90 VAT = £59.40
Ltd
12/07/2024 Robert Mayes Charity Larder on the Hill Grant £1,500.00
12/07/2024 My Rock Choir Climate Event £75.00
Performance
12/07/2024 Screwfix R&M Supplies £814.46 + £162.85 VAT = £977.31
12/07/2024 HAT Projects Ltd TH Development Project £3,506.99
12/07/2024 MossKing Associates Ltd TH Delivery Stage £3,609.00 + £0.00 VAT =
£3,609.00
12/07/2024 PLB Projects Ltd TH Professional Fees £2,232.00
12/07/2024 MossKing Associates Ltd TH Delivery Stage £1,290.00 + £0.00 VAT =
£1,290.00
12/07/2024 Munnings Supplies Ltd PC Cleaning Supplies £40.20
12/07/2024 Suffolk Assn. of Local Planning Training £70.00 + £14.00 VAT = £84.00
Council
12/07/2024 Smith Bros Timber (East R&M Supplies £41.91 + £8.38 VAT = £50.29
Anglia
12/07/2024 East Point Business HH Rent & Capital Q2 £7,216.15 + £1,443.23 VAT =
Services £8,659.38
12/07/2024 Smith Bros Timber (East R&M Supplies £156.10 + £31.21 VAT = £187.31
Anglia
12/07/2024 Lowestoft Community Lowestoft Foodbank Grant | £1,500.00 + £0.00 VAT =
Church £1,500.00
12/07/2024 Japanese Knotweed Ltd Japanese Knotweed £225.00 + £45.00 VAT = £270.00
Survey
12/07/2024 Munnings Supplies Ltd Overhead Earmuffs £34.50 + £6.90 VAT = £41.40
12/07/2024 Pearce & Kemp Limited Denes Oval Tennis Gate £1,805.75 + £361.15 VAT =
Power £2,166.90
12/07/2024 Fleet 96 Rentals Ltd Van Hire £900.00 + £180.00 VAT =
£1,080.00
12/07/2024 Ricoh UK Ltd Printing Costs Q2 £293.82 + £58.76 VAT = £352.58
12/07/2024 Smith Bros Timber (East R&M Supplies £15.45

Anglia
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12/07/2024 Munnings Supplies Ltd PPE £35.00 + £7.00 VAT = £42.00
12/07/2024 Rouse Forestry KG Tree Works £200.00 + £40.00 VAT = £240.00
12/07/2024 Foster Wilson Size LLP MT RIBA 4 Design 3/4 £47,280.00
12/07/2024 Origin Amenity Solutions Chikara & Nozzle Set £676.94
12/07/2024 Origin Amenity Solutions Knapsack Sprayers £396.00 + £79.20 VAT = £475.20
12/07/2024 Excite Solutions Ltd Grass Cutting April £1,150.00 + £230.00 VAT =
£1,380.00
12/07/2024 Guy McGregor & Payslips Q1 £307.50 + £61.50 VAT = £369.00
Associates Ltd
12/07/2024 Excite Solutions Ltd Grass Cutting June £1,150.00 + £230.00 VAT =
£1,380.00
12/07/2024 DCM Surfaces Britten Road Surfacing £5,255.00 + £1,051.00 VAT =
£6,306.00
12/07/2024 Orbis Furniture Ltd Office Furniture £2,193.15 + £438.63 VAT =
£2,631.78
12/07/2024 Norfolk Security Ltd SN Bowls Security June £266.00 + £46.55 VAT = £312.55
12/07/2024 Smith Bros Timber (East R&M Supplies £26.64 + £5.33 VAT = £31.97
Anglia
15/07/2024 Fuel Card Services Ltd Vehicle Fuel £94.39 + £18.88 VAT =£113.27
16/07/2024 Credit Card Account Credit Card Purchases £997.86
16/07/2024 Eon Energy Fen Park Electric June £10.47
Table 2 June and July Receipts
Date Received From Description Amount
31/06/2024 Tenant Property Repair £1,446.00
01/07/2024 Danes Return of Grant £3000.00
Underspend
03/07/2024 Market Income Weekly Market Income £55.50
04/07/2024 Tenant Rental Income from £775.00
Tenant
05/07/2024 East Suffolk Council Marina Theatre Towns £250,000.00
Fund
05/07/2024 Tenant Rental Income from £300.00
Tenant
08/07/2024 Tenant Rental Income from £6,000.00
Tenant
08/07/2024 Tenant Rental Income from £6,750.00
Tenant
08/07/2024 Tenant Rental Income from £213.16
Tenant
10/07/2024 Ben Burgess Vehicle Sale £3,600.00
11/07/2024 Resident Hire of Whitton Hall £238.00
12/07/2024 LTA Tennis Foundation Tennis Court Funding £2,035.48
12/07/2024 Resident Memorial Tree £325.00 + £65 VAT = £390.00
16/07/2024 Resident Memorial Tree £325.00 + £65 VAT = £390.00

24. Grants and Sponsorships
24.1. To note the received grant applications and consider whether they require urgent

consideration:

24.1a. F.I.S.H - £1,500 — ClIr Rappensberger proposed approval; seconded by Clir Page;
all in favour.

24.1b. Lowestoft Town Tennis & Pickleball Club - £1,144 — Clir Begum proposed
approval; seconded by ClIr Page; all in favour.

24.1c. The Parochial Church Council of St Peter & St John - £2,000 — ClIr Brooks
proposed approval. Clir Pearce requested the proposal be amended with the

16



Lowestoft Town Council

Extraordinary Meeting of the Finance and Governance Committee
First Floor, Hamilton House, Battery Green Road, Lowestoft, Suffolk, NR32 1DE

24.2.

10:00 on 16 July 2024

food element to be allocated from the Food and Social Relief budget and the
lockable storage be allocated from the Grants budget. Clir Brooks accepted the
amendment; seconded by Clir Rappensberger; all in favour.

24.1d. Footprints Pantry - £1,500 — ClIr Brooks proposed approval subject to receiving a
signed constitution; seconded by Clir Begum; all in favour.

24.1e. Pakefield Community Group - £1,200 — Clir Brooks proposed approval; seconded
by Cllr Rappensberger; all in favour.

24.1f. Friends of Fen Park - £100 — ClIr Brooks proposed approval and recommended
the group consider using recyclable paper and engaging a local printer, as
Lowestoft Town Council had declared a climate emergency; seconded by Cllr
Rappensberger; all in favour.

To consider the received grant application feedback form:

24.2a. Disability Advice North East Suffolk — This was noted.

25. To consider the following recommendations from the Standing Orders Working Group and
consider a recommendation to Full Council:

25.1.

25.2.

25.3.

If Committees rather than Full Council will elect their own chairs from May 2025 — ClIr
Brooks proposed a recommendation be made for Committees to choose their own
chair; seconded by ClIr Page; two votes in favour; two votes against and one abstention.
The Chair used his casting vote against the proposal.

Clir Begum proposed to continue with the election of chairs at the Annual General
Meeting of Lowestoft Town Council; seconded by Clir Pearce; three votes in favour; two
votes against. It was requested this item be referred to Full Council.

If the Mayor should make an application statement before the vote from May 2025 —
Clir Brooks proposed a recommendation be made to Full Council for the Mayor to
submit an application statement before the vote for Mayor as it would be good practice
and more transparent; seconded by Cllr Page; two votes in favour, two votes against
and one abstention. The Chair used his casting vote against the proposal. It was
requested this item be referred to Full Council.

If the Mayor and Deputy Mayor should divide responsibilities, including public
engagements and workload such as writing press articles for Journal — It was agreed to
leave the decisions on workload and responsibilities to the Mayor, Deputy Mayor and
officers.

26. Other financial and governance matters, including:

26.1.

To consider the internal audit report for the year ending 31 March 2024 and any
matters arising — Officers were reviewing the recommended actions and would provide
them to this Committee for consideration.

Cllr Brooks temporarily left the chamber at 11:11
Clir Brooks returned to the chamber at 11:12

26.2.

26.3.

To consider adoption of the updated financial regulations — The Acting Town Clerk
suggested a one-off working group meeting be arranged to review the draft and make a
recommendation to Full Council in July. Cllr Pearce proposed to endorse the Acting
Town Clerk’s recommendation and arrange a one-session working group meeting with a
delegation to officers, in conjunction with members of F&G, to make a recommendation
to Full Council; seconded by Clir Rappensberger; all in favour.

To consider ring-fencing an additional £10,000 food and social relief funding for the
2024-2025 financial year, in anticipation of both increased need and loss of funding
elsewhere — Lowestoft Rising, the key organisation for food funding, has ceased
operation and their responsibilities have moved to Community Action Suffolk.
Furthermore, it is expected that the central government financial aid to local charities,
including the Bloodmoor operation, would cease in September 2024. In light of these
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closures, the LTC Food and Social Relief budget has been reviewed to consider how to
manage the possible influx of food and social relief funding requests. It was suggested
to ring-fence an additional £10,000 in the budget to help offset the loss of central
government funding. Cllr Brooks proposed to approve ring-fencing an extra £10,000 in
the budget; seconded by Clir Begum; all in favour.

Cllr Pearce proposed a recommendation be made to Full Council to contact the local MP
and request they make representation in government on food relief, or ask if
government would consider deferring the immediate withdrawal of central government
food relief funding this September before an adequate replacement is decided, to
ensure it does not trigger a local crisis; seconded by ClIr Page; all in favour.

The Finance and Information Officer temporarily left the chamber at 11:27

26.4. To consider a request to the Budget & Loan Sub-Committee to consider setting the LTC
Food and Social Relief budget at a minimum of £25,000 in the 2025-2026 budget to be
recommended to Full Council — Cllr Begum proposed the Budget and Loan Sub-
Committee be asked to consider increasing Lowestoft Town Council’s annual budget on
food and social relief, acknowledging that the situation was fluid and there may be
changes in the central government position that may change the need for these
considerations; seconded by Clir Rappensberger; all in favour.

The Finance and Information Officer returned to the chamber at 11:30

26.5. To consider a maximum budget for CCTV provision — It was agreed to defer this item to
the next meeting and receive quotes on CCTV provision to Fen Park.

26.6. To consider the budget allocation for the first year of sponsorship for the International
Boatbuilding Training College — The first-year cost of £17,950 had not been expressly
budgeted for this year. Clir Pearce proposed the £17,950 be funded with £10,000 from
the Events budget (originally ring-fenced for Heritage Open Days who would not require
a grant from the Events budget this year), and the remaining £7,950 be split equally
between the Grants budget, Community Engagement budget and the Arts and Heritage
Reserve (as the funds would support education of traditional skills); seconded by Clir
Page; all in favour.

26.7. To consider options and costs for a temporary heating solution for the Marina Theatre
from October 2024 — April 2025 — Officers were seeking further information and if
received in time would be provided to Full Council in July.

26.8. To consider a maximum budget for potential works on a Lowestoft Town Council
building asset (confidential) — To be discussed in confidential session.

26.9. To consider matters relating to office rental charges (confidential) — To be discussed in
confidential session.

27. Date of the next meeting
The meeting would provisionally remain scheduled for the 13 August 10:30, unless the polls
on availability indicated a need to move to a different Tuesday. Clir Begum tendered her
apologies for the meeting should it proceed on 13 August.

28. Items for the next agenda and close
No items were requested for the next agenda.

29. To resolve that under the Public Bodies (Admission to Meetings) Act 1960, the public be
excluded from the meeting on the grounds that publicity would be prejudicial to public
interest by reason of the confidential nature of the business to be transacted, namely any
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employment matters and legal issues relating to the matters on this agenda, including the

following:

29.1. Any legal matters, including those above as required — Cllr Begum proposed the
meeting be moved into confidential session; seconded by Cllr Rappensberger; all in
favour.

The Chair closed the meeting to the public and moved into confidential session at 11:35
26.8. To consider a maximum budget for potential works on a Lowestoft Town Council
building asset (confidential) — A maximum budget for an assets was discussed and a
confidential proposal was made by Clir Pearce; seconded by CllIr Page; all in favour.
26.9. To consider matters relating to office rental charges (confidential) — An update on

matters relating to officer rental charges was discussed.

The Chair closed the meeting at 11:57

Signed;
8 October 2024
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