Lowestoft Town Council

Extraordinary Meeting of the Finance and Governance Committee
First Floor, Hamilton House, Battery Green Road, Lowestoft, Suffolk, NR32 1DE
18:00 on 22 April 2024

MINUTES

Present: Clirs Sonia Barker (ex officio) Wendy Brooks, Paul Page (Deputy Chair), Andy Pearce (Chair)
and Bernadette Rappensberger

In Attendance: Sarah Foote (Acting Town Clerk), James Cox (Finance and Information Officer) and
Taylor Williams (Committee Clerk)

Public: Two members of the public were in attendance (in person)

165. Welcome

The fire evacuation procedure and public right to report was explained and the meeting was
welcomed.

166. To receive and consider approval of apologies for absence
Apologies were received from Cllrs Begum and Parker with reasons provided. ClIr Pearce
proposed approval; seconded by Clir Rappensberger; all in favour.
Clir Coleby was absent with no apologies received.

167. Declarations of Interests and dispensations

167.1.To receive declarations of Disclosable Pecuniary, Other Registerable and Non-
Registerable Interests from councillors on items on the Agenda — ClIr Brooks declared
she was acquainted with the Suffolk Sober Spaces group and was not pre-determined
on the grant application. Clirs Pearce and Rappensberger declared they were
acquainted with the representative from the Suffolk Sober Spaces in a previous
capacity. Cllr Pearce declared he was Chair of the Gunton Residents Association. Cllr
Barker declared she was acquainted with a key member of Lowestoft Shopmobility. ClIr
Pearce declared he was acquainted with a member of Lowestoft Shopmobility in a
different capacity at Disability Information Advice Line, of which Clir Pearce was a
trustee.

167.2.To consider written requests for dispensations for Disclosable Pecuniary Interests and
note dispensations granted — No written requests for dispensations had been received.

168. To consider the draft minutes of the meetings on 13 February and 12 March 2024
Clir Rappensberger proposed approval subject to the correction of spelling errors; seconded
by Cllr Pearce; all in favour.

The Finance and Information Officer temporarily left the chamber at 18:09

169. Public forum

An opportunity for the public to make comments on any matters on this agenda, and to
consider any advance comments from the public — The members of the public were in
attendance to speak on item 173.1b as the Chair and Vice-Chair of Suffolk Sober Spaces.

The Finance and Information Officer returned to the chamber at 18:10
The representatives delivered an overview of the services provided by Suffolk Sober Spaces
and discussed their business plan and how the grant would be used to contribute to their
subsistence and potential growth, with a summary of their finances to date.

The Committee agreed to bring item 173.1b forward in the meeting.

173.1b. Suffolk Sober Spaces - £1,980 — ClIr Brooks proposed approval of the grant and to
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have follow-up discussions on how Lowestoft Town Council (LTC) could assist the group in the
future; seconded by Cllr Pearce who requested the rental and rent increase be funded from
the Community Engagement budget and the balance be funded from the Grants budget; all in
favour.

170. To consider the following items deferred from the previous meeting:

170.1.To consider governance terms for the Lowestoft Youth Forum/Council — It was
suggested to have an item on the May Annual General Meeting (AGM) to form the
steering group (four to five members) as a tentative external body to undertake the
work of setting up the Forum and provide the Forum’s statement of purpose that would
differentiate it from the other forums in the area.

170.2.To consider the merits of Lowestoft Town Council adopting a bespoke Code of Conduct
— The Code of Conduct used by LTC was the Suffolk Local Code of Conduct which the
three tiers of council in Suffolk were signed up to. do not regulate and any complaints
are handled by ESC monitoring officer. This item would consider the merits of a bespoke
Code of Conduct compared to the current Suffolk Model, and it was clarified that any
resolutions sought through the Code of Conduct can only be adjudicated by the East
Suffolk Council Monitoring Officer as it was their statutory responsibility and LTC would
not legally be able to undertake that role internally.

Clir Brooks suggested an alternative procedure separate to the Code of Conduct be
considered for LTC where there is an agreed code on how Councillors behave towards
each other and the public, similar to a grievance or internal complaints procedure.
As this was a separate issue from the item it was agreed for suggestions to be brought
to the Acting Town Clerk to discuss the legal parameters and an item be on the next
agenda to consider the suggestions.

170.3.To consider the implementation of the Town Council’s IT Policy with regard to email
correspondence — It was agreed to defer this item to the next agenda as the Councillor
who requested it was not in attendance.

171. Budget and Loan:

171.1.To monitor the budget for 2023 — 2024, including delegated Committee and Sub-
Committee budgets — No comments were raised.

171.2.To note any bank reconciliations — February 2024 was with Cllr Page and March 2024
was to be completed.

171.3.To consider the Reserves Policy and make a recommendation to Full Council — The
appendices had been altered so that the paragraph explaining the approval procedure
for expenditure from the reserves moved to the body of the main document. Only the
statement of purpose for the specific appendix has been left in the appendices.

Clir Barker left the meeting at 19:13

Clir Pearce proposed the draft be recommended to Full Council with two years of
attainment to be added to the original target dates of the General Reserves with the
Budget and Loan Sub-Committee this year to consider a timescale to reach the initial
four months target and whether this would done through rental income or recommend
a precept of a General Reserves top-up contribution in the 2025-2026 budget; seconded
by CllIr Page; all in favour.

171.4.To note the consideration of the year end EMR positions and any EMR transfers
required — All accruals for year-end had been added to the budget document with
suggestions from the Finance and Information Officer on corrections of budget
allocations to manage any overspend. Clir Brooks proposed approval of the suggested
corrections; seconded by ClIr Pearce; all in favour.

96



Lowestoft Town Council

Extraordinary Meeting of the Finance and Governance Committee
First Floor, Hamilton House, Battery Green Road, Lowestoft, Suffolk, NR32 1DE

18:00 on 22 April 2024

The Finance and Information Officer was thanked for his work and vigilance with the
budget and the confidence this gave to LTC.

172. Payments and Receipts:
172.1.To note the income and expenditure reports for March 2024 and April 2024 to date,

including payments made under delegated authority (see schedules) — ClIr Brooks

proposed acceptance of the reports; seconded by CllIr Pearce; all in favour.

172.2.To consider any payments for approval (see schedule) — There were no payments for

approval.

Table 1 March and April Payments

Date Payment to Description Amount

02/04/2024 | Wave Ltd TH Water Q4 £54.85

02/04/2024 | Wave Ltd Town Hall Water £50.79

02/04/2024 | Wave Ltd KG Water Q4 £150.30

02/04/2024 | East Suffolk Council Links Road Car Park NNDR 24- £212.75

25

02/04/2024 | East Suffolk Council SN Bowls NNDR 2024-25 £99.43

02/04/2024 | East Suffolk Council Hamilton House NNDR 2024- 25 | £998.00

02/04/2024 | East Suffolk Council Unit 2 NNDR 2024-25 £760.75

02/04/2024 | Peter Colby Commercials Ltd Unit 2 Rent April 2024 £1,708.33 + £341.67 VAT =
£2,050.00

04/04/2024 | UK Power Networks TH Electric Connection £162,690.89 + £32,538.18

(Operations) VAT = £195,229.07

05/04/2024 | C&C Consulting Services Ltd Health and Safety Support £934.92

08/04/2024 | W Vermaut Insurance Reimbursement £12.61

08/04/2024 | G Barker Insurance Reimbursement £34.50

08/04/2024 | Fuel Card Services Ltd Van Fuel March £226.52

09/04/2024 | HMRC Land Registry Search £3.00

11/04/2024 | Suffolk Pension Fund Pensions March 2024 £13,902.36

11/04/2024 | The Seagull Theatre The Seagull Theatre Grant £2,000.00

11/04/2024 | East Suffolk Travel Association ESTA Grant £174.00

11/04/2024 | Zurich Municipal Insurance 2024-25 £21,215.07

11/04/2024 | Cloudy Group Ltd Staff Laptop £847.50 + £169.50 VAT =
£1,017.00

11/04/2024 | Rialtas Business Solutions Ltd RBS Software 2024-25 £1,443.00 + £288.60 VAT =
£1,731.60

11/04/2024 | Garden Discount Centre Ltd 2x Strimmer Wire £81.87 + £16.37 VAT =
£98.24

11/04/2024 | MJ Training First Aid at Work Training £127.20

11/04/2024 | Paul Amer Easter Market Performance £50.00

11/04/2024 | Rialtas Business Solutions Ltd MTD 2024-25 £110.00 + £22.00 VAT =
£132.00

11/04/2024 | Megan Anderson Easter Market Performance £81.50

11/04/2024 | Smith Bros Timber (East Anglia | R&M Supplies £35.96

11/04/2024 | Charles Roberts and Sons TH Light Removal £972.00

11/04/2024 | Broadland Security Alarms Whitton Hall Fire Check Works £161.70 + £32.34 VAT =
£194.04

11/04/2024 | Fleet 96 Rentals Ltd Van Hire April £900.00 + £180.00 VAT =
£1,080.00

11/04/2024 | Mary Moppins Ltd Gunton Cleaning March £199.60 + £39.92 VAT =
£239.52

11/04/2024 | V.C. Cooke Waste Disposal March £102.00
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11/04/2024 | V.C. Cooke Waste Disposal March £423.60

11/04/2024 | Suffolk Assn. of Local Council SALC Membership 2024-25 £3,158.88 + £0.00 VAT =
£3,158.88

11/04/2024 | Travis Perkins Trading R-KEM 2 175ml Cartridge £6.90

Company
11/04/2024 | Travis Perkins Trading R&M Supplies £36.79
Company

11/04/2024 | Norfolk Security Ltd Denes Oval Condition Survey £600.00 + £120.00 VAT =
£720.00

11/04/2024 | The Marina Theatre Trust MTT Management Fee Q1 24- £37,500.00 + £7,500.00

25 VAT = £45,000.00

11/04/2024 | Andrew Morton Associates Ltd | TH Stage 4 £1,159.20

11/04/2024 | HAT Projects Ltd TH Development Project £50,688.79

11/04/2024 | MossKing Associates Ltd TH Development Stage March £7,035.00 + £0.00 VAT =
£7,035.00

11/04/2024 | Garden Discount Centre Ltd Stimmer Wire £42.87 + £8.57 VAT =
£51.44

11/04/2024 | PLB Projects Ltd TH Professional Fees £2,232.00

11/04/2024 | Munnings Supplies Ltd Cleaning Supplies £113.40 + £22.68 VAT =
£136.08

11/04/2024 | Munnings Supplies Ltd PPE £307.00 + £61.40 VAT =
£368.40

11/04/2024 | Rouse Forestry Sparrows Nest Tree Works £770.00 + £154.00 VAT =
£924.00

11/04/2024 | Rouse Forestry Fen Park Tree Works £1,260.00 + £252.00 VAT =
£1,512.00

11/04/2024 | Rouse Forestry Fen Park Willow Tree £1,760.00 + £352.00 VAT =
£2,112.00

11/04/2024 | The Marina Theatre Trust 2x Spotlights £2,065.00 + £413.00 VAT =
£2,478.00

11/04/2024 | Smith Bros Timber (East Anglia | Wood Preserver £38.17 + £7.63 VAT =
£45.80

11/04/2024 | Smith Bros Timber (East Anglia | R&M Supplies £88.74 + £17.76 VAT =
£106.50

11/04/2024 | Munnings Supplies Ltd PPE £42.00 + £8.40 VAT =
£50.40

11/04/2024 | Billie Box Ltd Fen Park Container £2,690.00 + £538.00 VAT =
£3,228.00

11/04/2024 | Garden Discount Centre Ltd 2x Stihl BG86-CE Blower £492.50 + £98.50 VAT =
£591.00

12/04/2024 | Chiltern Sports Contractors Lt Normanston Tennis Courts £149,522.32

15/04/2024 | Fuel Card Services Ltd Vehicle Fuel £202.86 + £40.57 VAT =
£243.43

16/04/2024 | Credit Card Account Credit Card Purchases £591.51

16/04/2024 | S Barker Mayoral Travel £6.75

16/04/2024 | Garden Discount Centre Ltd Scarifier Repair £45.01 + £9.00 VAT =
£54.01

16/04/2024 | Munnings Supplies Ltd PPE £219.00 + £43.80 VAT =
£262.80

16/04/2024 | Munnings Supplies Ltd Public Convenience Supplies £291.00 + £58.20 VAT =
£349.20

16/04/2024 | Smith Bros Timber (East Anglia | R&M Supplies £9.17 + £1.83 VAT =
£11.00

16/04/2024 | MJ Training Manual Handling Training £580.00 + £116.00 VAT =
£696.00

16/04/2024 | Fatstickman Ltd PPE £1,235.60 + £247.11 VAT =

£1,482.71
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16/04/2024 | Zurich Municipal Vehicle Insurance £3,713.33 + £0.00 VAT =
£3,713.33
16/04/2024 | Great Yarmouth Heating Whitton Hall Boiler Service £66.67 + £13.33 VAT =
Company £80.00
16/04/2024 | Zurich Municipal Vehicle Insurance £87.21 + £0.00 VAT =
£87.21
16/04/2024 | Travis Perkins Trading R-KEM 2 300ml Resin Cartridge | £23.83
Company
16/04/2024 | Travis Perkins Trading Staple Gun and Staples £64.99
Company
16/04/2024 | Seletar Signs Ford Transit Signage £480.00 + £96.00 VAT =
£576.00
16/04/2024 | East Point Business Services HH Rent and Capital Q1 £8,659.38
16/04/2024 | Munnings Supplies Ltd Marking Spray and Gloves £46.50 + £9.30 VAT =
£55.80
16/04/2024 | Broadland Security Alarms Unit 2 Fobs £100.00 + £20.00 VAT =
£120.00
16/04/2024 | Rouse Forestry GELP Tree Works £150.00 + £30.00 VAT =
£180.00
16/04/2024 | OPR Consulting Ltd Project Delivery Support £2,528.75 + £0.00 VAT =
£2,528.75
16/04/2024 | Chiltern Sports Contractors Lt Kensington Garden Tennis £34,612.10
Court
16/04/2024 | Guy McGregor & Associates Ltd | Payslips 2023-24 Q4 £240.00 + £48.00 VAT =
£288.00
16/04/2024 | East Suffolk Council HH BID Levy 24/25 £350.00 + £0.00 VAT =
£350.00
16/04/2024 | East Suffolk Council Town Hall BID Levy 24/25 £1,286.25 + £0.00 VAT =
£1,286.25
16/04/2024 | Ricoh UK Ltd Printer Costs £353.90
17/04/2024 | Novuna Business Finance Ford Transit Lease 2024-25 £1077.68 + £215.54 VAT =
£1,293.22
17/04/2024 | Novuna Business Finance Ford Transit Tipper Lease 2024 £1,136.76 + £227.35 VAT =
£1,364.11
17/04/2024 | Need2Store Ltd Civic Artefact Storage £200.00 + £40.00 VAT =
£240.00
19/04/2024 | NPower Ltd Triangle Market Electric Mar24 £494.22 + £24.71 VAT =
£518.93
19/04/2024 | Cloudy Group Ltd IT Service Charge April £25.29 + £5.06 VAT =
£30.35
19/04/2024 | Garden Discount Centre Ltd 2x Stihl Brushcutter £1,198.67 + £239.73 VAT =
£1,438.40
19/04/2024 | Munnings Supplies Ltd PPE £40.00 + £8.00 VAT =
£48.00
19/04/2024 | Munnings Supplies Ltd PPE £90.00 + £18.00 VAT =
£108.00
19/04/2024 | Charles Roberts and Sons Whitton Hall Hardwire Testing £387.00
19/04/2024 | Trade Gear Ltd Buckets £6.35+£1.27 VAT =£7.62
19/04/2024 | Broadland Security Alarms Unit 2 Alarms £45.75 + £9.15 VAT =
£54.90
22/04/2024 | Fuel Card Services Ltd Vehicle Fuel £39.38 + £7.88 VAT =
£47.26
22/04/2024 | NPower Ltd Kensington Garden Electric Mar | £87.71 + £4.39 VAT =
£92.10
22/04/2024 | NPower Ltd Kensington Garden Electric Mar | £95.22 + £4.76 VAT =
£99.98
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22/04/2024 | NPower Ltd Denes Oval Electric March £640.19 + £128.04 VAT =
£768.23

22/04/2024 | NPower Ltd Town Hall Electric March £793.61 + £158.72 VAT =
£952.33

22/04/2024 | Smith Bros Timber (East Anglia | Plywood £3.75 + £0.75 VAT = £4.50

22/04/2024 | Excite Solutions Ltd Denes Grass Cutting March £1,150.00 + £230.00 VAT =
£1,380.00

22/04/2024 | Ace Clearance East Anglia Ltd Bulky Waste April £1,622.50 + £0.00 VAT =
£1,622.50

22/04/2024 | Smith Bros Timber (East Anglia | R&M Supplies £24.79 + £4.95 VAT =
£29.74

22/04/2024 | Lound Plant Centre Planting Equipment £33.72 + £6.75 VAT =
£40.47

22/04/2024 | Munnings Supplies Ltd Disinfectant and PPE Return £38.00 + £7.60 VAT =
£45.60

22/04/2024 | A) Builders TM Refurb of Static Stalls £15,187.00 + £3,037.40
VAT = £18,224.40

22/04/2024 | Charles Roberts and Sons Ken Gardens Hardwire Tests £980.40

22/04/2024 | AJ Builders Marina Emergency Lights £6,941.05 + £1,388.21 VAT
=£8,329.26

22/04/2024 | A) Builders BVP Entrance Refurb £4,980.00 + £996.00 VAT =
£5,976.00

22/04/2024 | Broadland Tail Lift Services Luton Tail Lift Service £219.25 + £43.85 VAT =
£263.10

22/04/2024 | Charles Roberts and Sons Sparrows Nest Hardwire Testing | £516.00

22/04/2024 | AJ Builders Normanston Tennis Path £5,000.00 + £1,000.00 VAT

= £6,000.00

Table 2 March and April Receipts

Date Received From Description Amount
02/04/2024 | Tenant Rental Income from Tenant £97.364.48
03/04/2024 | Market Income Weekly Market Income £37.00
05/04/2024 | LTA Trust Tennis Court Refurbishment £142,761.12
Grant
05/04/2024 | Tenant Rental Income from Tenant £300.00
09/04/2024 | Resident Whitton Hall Hire £56.00
10/04/2024 | Market Income Weekly Market Income £37.00
15/04/2024 | Tenant Rental Income from Tenant £213.16
15/04/2024 | Tenant Rental Income from Tenant £6,475.00
16/04/2024 | Tenant Rental Income from Tenant £1,550.00
17/04/2024 | East Suffolk Council CIL 1%t Instalment £1,081.01
19/04/2024 | Resident Whitton Hall Hire £84.00

173. Grants & Sponsorships
173.1.To note the received of the following grant applications and consider whether they

require urgent consideration:
173.1a. Pakefield Bowls Club - Amount to be determined by this Committee — Cllr

Pearce proposed to fund the full project cost of £1,750, with half allocated from
the Grants budget and the other half from the Community Engagement budget;
seconded by Cllr Rappensberger; all in favour.

Clir Rappensberger; all in favour.

173.1b. Suffolk Sober Spaces - £1,980 — This item was brought forward in the meeting.
173.1c. Lowestoft Shopmobility - £210 — Clir Brooks proposed approval; seconded by
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174. Other
174.1.

174.2.

174.3.

174.4.

174.5.

174.6.

174.7.

174.8.

18:00 on 22 April 2024

financial and governance matters, including:
To consider the list of delegations — It was planned for April Full Council review the list
of delegations and receive an officer report on the required standing delegations.

Clir Pearce proposed a recommendation to Full Council for all one-off delegations to
progress or complete projects remain in place and the standing delegations to officers
are renewed for another twelve months and be reviewed in quarter one of the
following year. Furthermore, the delegation of the entire Legal and Staff Contingency
budgets to officers would remain with the Legal budget to be shared with this
Committee once a month and the Staff Contingency budget to be shared with the
Personnel Committee once a month, for monitoring purposes. Clir Brooks seconded the
proposal and a vote was held with all in favour.
Grounds Maintenance:
174.2a. To receive an update on the expenditure against budget for the changes to
grounds maintenance operations from 2023/2024, including areas where the
budget may be challenged (some aspects may be confidential) — There was no
update and it was agreed for this item to be monitored as part of the Budget
and Loan section rather than as an individual item.
To consider the cost and budget allocation for the service costs of grounds
maintenance vehicles — It was agreed to defer this item to the next meeting and
receive information on the insurance costs and any other running costs. Officers were
looking at the cost to move to a fleet and would check the servicing arrangements on
the new finance scheme for the vehicles.
To consider the budget allocation for the protection measures for the Fen Park Pond
aeration device — ClIr Pearce proposed the funds be allocated from the Waterways
and Ponds earmarked reserve; seconded by ClIr Brooks; all in favour.
To consider the budget allocation for the purchase of a defibrillator for Unit 2 — Clir
Pearce proposed the funds be allocated from the Community Safety budget; seconded
by ClIr Page; all in favour.
To approve a maximum budget of £750 for the purchase of event chairs — ClIr Brooks
proposed approval; seconded by Cllr Page. Cllr Pearce requested an amendment for
the budget to be allocated from the 2024-2025 Events budget, which was agreed. A
vote was held with all in favour.
To consider the installation and funding of Wi-Fi at the Denes Oval pavilion — A full
fibre package quote had been received for £32 per month for an eighteen-month
contract which had been obtained by the Cricket Club. Cllr Pearce proposed to set a
maximum budget of £1,000 for a twelve-month contract and delegate it to officers to
progress sourcing and choosing a quote, with the Wi-Fi to be installed in the
clubhouse at the earliest opportunity in time for the majority of the 2024-2025
season; seconded by ClIr Brooks; all in favour.
To consider feedback from a meeting with the Cricket Club and any urgent budget or
expenditure requirements — This had been discussed by the Assets, Inclusion and
Development Committee where it had been reported that the Cricket Club would
await the outcome of LTC's decision regarding the scheduling of refurbishment works
at the pavilion, noting that no urgent works had been identified in the condition
survey.
It had been previously agreed to replace the cricket nets in 2024-2025 ahead of the
2025 season and the Community Infrastructure Levy bid for funding had been recently
submitted.

Clir Pearce proposed officers look to progress commissioning a preventative repair

report for the walls and clubhouse to inform discussions on the timescales for works
and the funding approach; seconded by CllIr Page; all in favour.
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175. Date of the next meeting
14 May 2024 10:30

176. Items for the next agenda and close
No items were requested.

177. To resolve that under the Public Bodies (Admission to Meetings) Act 1960, the public be
excluded from the meeting on the grounds that publicity would be prejudicial to public
interest by reason of the confidential nature of the business to be transacted, namely any
employment matters and legal issues relating to the matters on this agenda, including the
following:
177.1.Any legal matters, including those above as required — There were no resolutions.

The Chair closed the meeting at 20:01

SIBNEA: ...ttt st st st e r b aerees
19 August 2024
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