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Minutes 
 

Present: Cllrs Nasima Alam (left 21:12), Sue Barnard, Allyson Barron, Baz Bemment, Peter Byatt 
(arrived 19:03), Tara Carlton (arrived 19:21), Neil Coleby, Peter Collecott, Amanda Frost, Ian Graham 
(Chair), Alan Green, Dick Houghton (arrived 19:19), Peter Knight, Peter Lang, Graham Parker, Keith 
Patience (left 21:52) and Alice Taylor 
 
In Attendance: Shona Bendix (Clerk), Sarah Foote (Deputy Clerk), Lauren Elliott (Committee Clerk) 
 
Public: 8 members of the public were present 
 
The Mayor explained the fire evacuation procedure. 

 

273. Election of the Mayor 
         Cllr Barron proposed Cllr Knight for the position of the Mayor; seconded by Cllr Knight. 

  Cllr Bemment proposed Cllr Lang for the position of the Mayor; seconded by Cllr Lang. 
    Cllr Frost proposed Cllr Graham for the position of the Mayor; seconded by Cllr Graham. 

 
Cllr Byatt arrived 19:03 
 

As Cllr Byatt was not present for the discussion it was repeated so that he may participate in the 
vote. 
Cllr Knight received four votes. 
Cllr Lang received three votes. 
Cllr Graham received seven votes. 
There was one abstention. 
Cllr Graham duly signed the Declaration of Acceptance of Office. 
Cllr Collecott thanked Cllrs Graham and Knight for their roles as Mayor and Deputy Mayor 
respectively. 
Cllr Graham thanked Cllr Knight for the support he has offered as Deputy Mayor, and 
congratulated all of the Councillors for what has been achieved this past year, and looked 
forward to working with them all this year. 

  

274. Mayor’s Welcome 
The Mayor explained the public right to report and the meeting was welcomed. 
 

275. To receive and consider acceptance of apologies for absence 
             Apologies were received and accepted from Cllr Ford and District Cllr Gooch. 
  

276. Election of Deputy Mayor 
It was suggested that allowing the Deputy Mayor to wear the Mayor’s robes is in breach of 
statute and ceremonial rules. It was noted that clarity was needed on what legislation applied 
and it was noted that it had previously been agreed not to accept the ceremonial rules adopted 
by third parties. Cllr Patience has requested that this matter be added to the next agenda. 

 
Cllr Barron proposed Cllr Knight for the position of Deputy Mayor; seconded by Cllr Coleby. 
Cllr Bemment proposed Cllr Lang for the position of Deputy Mayor; seconded by Cllr Parker. 
Cllr Knight received ten votes. 
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Cllr Lang received five votes. 
There were no abstentions. 

 

277. Declarations of Interests and dispensations 
        Cllr Lang declared a pecuniary interest in item 290.5. 

Cllr Green declared he would not be voting or taking part in the discussion around item 289.1j 
as he was pre-determined on this matter. 
Cllr Green declared a non-pecuniary interest in item 292.3 due to being a board member of 
Lowestoft Town Football Club. 
Cllr Byatt declared a pecuniary interest in item 292.4. 
Cllrs Barnard, Byatt and Taylor declared a non-pecuniary interest in item 294.11. 
It was noted that no staff would be present for the discussion and decision of item 297.1. 
All Councillors were reminded to ensure their Declarations of Interests are up to date, or to 
submit new ones. 
 

Cllr Houghton and one member of the public arrived 19:19 
 

278. To consider the accuracy of the Minutes: 
3 April 2018 – Cllr Coleby proposed accepting the minutes; seconded by Cllr Barron; all in favour 
with one abstention. 
20 April 2018 – Cllr Coleby proposed accepting the minutes; seconded by Cllr Barron; all in 
favour with two abstentions. 
 

279. Review and adopt Standing Orders 
Cllr Carlton arrived 19:21 

These have been reviewed by the Working Group and most of the amendments reflect legal 
requirements. 

3 members of the public arrived 19:22 
Cllr Byatt would like it to be considered that no meetings are held before 18:00 once Lowestoft 
Town Council has its meeting space at Hamilton House. Additionally no Councillor should be a 
member of more than two Committees. Meetings are currently scheduled in accordance with 
the availability of a suitable room. 

A member of the public arrived 19:24 
It was suggested that timings could be decided by each Committee at their next meetings, to 
agree arrangements which are convenient for the majority of the members. If consideration is 
given to restricting the number of Committees which Councillors can be a member of, the 
process of deciding Committee members would need to be discussed. 
Cllr Byatt will submit a paper with his views and this matter will then be referred to the Finance 
and Governance Committee for review. 
Cllr Patience proposed adopting the amended Standing Orders in their current form; seconded 
by Cllr Barron; all in favour. 
 

280. Review and adopt Financial regulations 
On the Financial Regulations Meeting Paper an error with the review date (should read 7 July 
2017, not 7 July 2018) will be amended accordingly. 
Cllr Lang proposed adopting the Financial Regulations, with the recommended changes from 
the Responsible Financial Officer, and also proposed confirming and noting that the Clerk is the 
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Responsible Financial Officer and the Deputy Clerk is the Data Protection Officer; seconded by 
Cllr Knight; all in favour. 

 

281. Review and adopt delegated authority, committee and agency arrangements 
         281.1 Committees, including terms of reference, composition, appointment of Chairs, any 
         Delegations, and consideration of the Personnel Committee becoming a Finance and 
         Governance Committee Sub-Committee and adopting a new name for the Implementation 

Committee - A full list of delegations for officers, Committees and specific Councillors to sign 
documents, etc, was displayed for Councillors. 

        Cllr Barnard proposed referring this to the Finance and Governance Committee to review; 
seconded by Cllr Barron; all in favour with two abstentions. 

        Regarding the proposal to make the Personnel Committee a Sub-Committee of the Finance and 
Governance Committee, comments were made that this is already a functioning Committee 
with a Chair and can be called at short notice; therefore making these changes would be of little 
benefit. 
Cllr Patience proposed that the Personnel Committee does not become a Sub-Committee of the 
Finance and Governance Committee; seconded by Cllr Lang; eleven Councillors voted in favour; 
two Councillors voted against; with two abstentions. 
Cllr Lang proposed that the three standing Committees of Implementation, Finance and 
Governance and Planning and Environment should remain as they are; seconded by Cllr Barron; 
all in favour. 
It was noted that there have been some small amendments to the Terms of Reference for each 
Committee, regarding the constitution. 
It was noted that on the Terms of Reference document for the Implementation Committee, 
namely the amendment at point 4 (Membership), the crossing out should begin after the word 
‘councillors’. This will be amended accordingly. 
Chairs of non-standing Committees will be elected at the next meetings of those Committees, 
and therefore the related Terms of Reference documents will need to reflect that. 
Cllr Coleby proposed referring the Terms of Reference documents to the Finance and 
Governance Committee for review; seconded by Cllr Barron; all in favour.  
It was agreed that the composition of the Committees will remain the same for now, as Cllr 
Byatt’s suggestion from earlier in the meeting will be looked in to. 
 
Election of the Chairs: 
Finance and Governance Committee – Cllr Coleby proposed Cllr Green for the position of Chair 
of the Finance and Governance Committee; seconded by Cllr Alam; all in favour. 
 
Planning and Environment Committee – Cllr Byatt proposed Cllr Taylor for the position of Chair 
of the Planning and Environment Committee; seconded by Cllr Barron; all in favour. 
 
Implementation Committee – Cllr Knight proposed Cllr Coleby for the position of Chair of the 
Implementation Committee; seconded by Cllr Barron; all in favour 
Cllr Coleby proposed renaming the Implementation Committee to the Assets, Inclusion and 
Development (AID) Committee; seconded by Cllr Barron; eleven Councillors voted in favour; 
three Councillors voted in against; with one abstention. 
 
The Vice Chairs will be elected at the next meetings of each of these Committees. 
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         281.2 Sub-Committees, including terms of reference, composition and any delegations – These 
will be reviewed by the parent Committees of each Sub-Committee. 

         281.3 Officer delegations – This has already been covered in the discussion around item 281.1. 
 281.4 Section.113 arrangements for the provision of services by staff working for Waveney 
District Council – Cllr Byatt proposed to note this item; seconded by Cllr Graham; all in favour. 
This will also be looked at by the Finance and Governance Committee. It was noted that 
Lowestoft Town Council’s responsibility to ensure none of its staff’s salaries fall below the Real 
Living Wage should also extend to its contractors and sub-contractors. 

 

282. Review and appoint representatives of the Council on other bodies and arrangements for 
reporting back 
The Standing Orders state that written reports should be fed back to the Council to provide an 
update, although it was noted that some of these organisations have not held a meeting, or 
there has been no update to provide.  
Cllr Coleby has produced a draft reporting form, which could also be used by District and County 
Councillors. 
It was noted that reports should only include what is relevant to Lowestoft Town Council and its 
constituents. 
Each of the representations on outside bodies was reviewed in turn: 
CEFAS Neighbourhood Group – Cllr Byatt is the representative and reports back to the Council 
with updates. It was agreed that Cllr Byatt should remain Lowestoft Town Council’s 
representative on this group. 
Community Enabler Project Board – They have invited two representatives from Lowestoft 
Town Council to join the Project Board. One of the members of the public present at the 
meeting is a Community Enabler and was invited to speak to the Council to explain more about 
the project and what they do. 
It was recommended that the representatives from Lowestoft Town Council should be from the 
Harbour and Kirkley wards. 
Cllr Coleby proposed approving two representatives from Lowestoft Town Council to join the 
Community Enabler Project Board; seconded by Cllr Lang; all in favour. 
The selection of the representatives is later on the agenda (item 294.13), but it was agreed to 
make the decision now. 
Cllr Graham proposed Cllrs Carlton and Alam as Lowestoft Town Council’s representatives on 
the Community Enabler Project Board; seconded by Cllr Coleby; all in favour. 
Culture Board – Cllr Knight is Lowestoft Town Council’s representative, with Cllr Patience as a 
substitute. No invitations have been received yet, but this should be due to start shortly. 

A member of the public left the room 19:57 
First Light Festival Board – Cllrs Carlton and Taylor are the representatives for Lowestoft Town 
Council and it was agreed that they should continue to do so. 
Heritage Champions – Cllrs Knight and Patience are the representatives for Lowestoft Town 
Council and it was agreed that they should continue to do so. 

The member of the public returned 19:59 
Kirkley People’s Forum – Cllr Taylor is the representative for Lowestoft Town Council and it was 
agreed that she should continue to do so. 
Lowestoft in Bloom – Cllr Collecott is the Vice-Chair. Their Annual General Meeting is next week 
and Cllr Collecott will provide the Council with a report following this. 
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Lowestoft Coastal Community Team – (this has been duplicated on the list) – Cllr Taylor is the 
representative for Lowestoft Town Council, with Cllr Coleby as a substitute, but both Councillors 
are allowed to attend the meetings. 
Lowestoft Development Group – Cllr Taylor is the representative for Lowestoft Town Council. 
The size of the group was reduced and as a result Lowestoft Town Council was no longer 
represented. However, LTC have recently been reinstated back into the group. 
Lowestoft Museum – (The incorrect spelling of Cllr Lang’s name will be amended accordingly) 
The first meeting was held on Saturday and Cllr Lang was officially inducted as the Trustee for 
Lowestoft Town Council, and duly provided a report (Cllr Taylor is an observer as appropriate). 
Lowestoft and Plaisir Twinning – Cllr Ford and Cllr Lang are the representatives for Lowestoft 
Town Council. As there is a big event planned for this year and Cllr Ford has been unable to 
attend the meetings, Cllr Barron proposed that Cllr Houghton step in as a temporary substitute; 
seconded by Cllr Carlton; fourteen Councillors voted in favour; one voted against. 
Lowestoft Station Partnership Group – Cllr Parker would like to be Lowestoft Town Council’s 
representative. Cllr Coleby proposed approving Cllr Parker as LTC’s representative; seconded by 
Cllr Barnard; all in favour. 
Lowestoft Transport Infrastructure Partnership – (this has been duplicated on the list) Cllr 
Eastwood is Lowestoft Town Council’s representative and provided a report recently. Cllr Alam 
is the substitute. 
Lowestoft Vision Board – Cllr Taylor is the representative for Lowestoft Town Council and it was 
agreed she should continue to do so. 
Marina Theatre Trust Board – Lowestoft Town Council have not been formerly granted a 
position on the Board until the Deed of Novation has been agreed. However, Cllrs Coleby and 
Graham are representatives to the Marina Trust and Cllr Coleby has provided a report. 
New East Suffolk Council – Cllrs Alam, Byatt and Knight are representatives for Lowestoft Town 
Council, with Cllr Coleby as substitute. It was noted that Lowestoft Town Council did not receive 
an invitation to last week’s meeting and enquiries will be made as to why this was, and to 
ensure the Council’s involvement in future. 
Old Hospital Site – This is not an outside body so will be removed from the list. Cllr Taylor stays 
informed of developments on behalf of Lowestoft Town Council. 
SCC A47 Improvement Scheme – Cllrs Barron, Collecott and Taylor represent Lowestoft Town 
Council, with Cllr Byatt as a substitute. Contact will be made with them to ensure no meetings 
have been held recently which Lowestoft Town Council have not been invited to. Cllr Patience 
receives invitations and will inform the Clerk of any meetings. 
Third Crossing Group – Cllr Houghton has attended some of the navigation meetings but has 
not formally been invited to attend as a representative of Lowestoft Town Council. 
Cllr Graham proposed contacting the Third Crossing Group requesting that a formal 
representative from Lowestoft Town Council be invited to join the Group, which will be Cllr 
Houghton if navigation-related, or Cllr Byatt for anything else; seconded by Cllr Knight; all in 
favour. 
Charter Tree Initiative – This is not an outside body and will therefore be removed from the list. 
 
It was noted that Heritage Action Zone is not on the list and should be. Cllrs Knight and Taylor 
are representatives from Lowestoft Town Council, with Cllr Coleby as a substitute. 
The Chairs of each Committee have been invited to a meeting about East of England Park, 
though they have not been invited to formally represent Lowestoft Town Council on an ongoing 
basis.  
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It was noted that Cllr Taylor also represents Lowestoft Town Council on the Kirkley Business 
Association. 
Cllr Coleby proposed to approve the representations on outside bodies, as listed above; 
seconded by Cllr Knight; all in favour. 
It was noted that a representative from Lowestoft Town Council has not yet been appointed to 
the Lowestoft Records Office Closure Pre-Consultation Committee. Cllr Graham proposed Cllrs 
Barnard and Taylor as the representatives, if they can accommodate two people; if not Cllr 
Barnard will be the representative and Cllr Taylor the substitute; seconded by Cllr Taylor; all in 
favour. 

 

283. Review and adopt the Council’s policies and procedures  
      These are all policies and procedures which have previously been approved. 

Cllr Coleby proposed referring this matter to the Finance and Governance Committee to review, 
with the agreement that addresses, email addresses and telephone numbers can be amended as 
necessary; seconded by Cllr Barron; all in favour. 

 

284. Review and agree the Full Council meeting schedule for 18-19  
Rooms have been secured at Riverside until February 2019, though it is anticipated that 
accommodation can be secured at Hamilton House from July. 
There is currently no charge for Lowestoft Town Council to hold meetings at Riverside. 
Cllr Coleby proposed approving the Full Council meeting schedule for 2018 – 19; seconded by Cllr 
Lang; all in favour. 

 

285. Review subscriptions 
This was an extra paper handed to Councillors at the start of the meeting: 
 

Organisation 2017 – 18 2018 – 19 Comment 

Suffolk Association of 
Local Councils 

Subscription included 
as part of an overall 

contract for 
consultancy and 
clerking services 

£3,365.04 (no VAT). 
Includes a payment of 
£1,750 to NALC (the 

National Association) 

Finance and 
Governance 

Committee has asked 
for an analysis of value 

which will go to the 
next meeting. 

However, the invoice 
has been received and 

is provided today in 
the payments to note 

National Association of 
British Market 

Authorities 

£79.50 + VAT (part 
year) 

Delegated – Clerk 

£381.60 (£318 + VAT 
£63.60) 

Full Council decision 

A free consultancy visit 
and advice already 

received. Good value 
and needed to assist 
the Council with its 
ambition to explore 
options for a market 

and to help the Council 
comply with the law 

Suffolk Preservation 
Society 

£30 
Full Council decision 

£30 Acquired to enable 
free access to training 
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British Institute of 
Facilities Management 

£202 
Full Council 

(recruitment 
delegation to 

Personnel Committee) 

£202 Professional support to 
the named office 

Society of Local Council 
Clerks 

Shona Bendix – 
Upgrade to Fellow for 
2018 agreed by F & G 
(up to £75 – not yet 

paid) 
Sarah Foote – Upgrade 

to Principal for 2018 
(agreed by F & G 

£41.67) 

Shona Bendix - £403 
agreed by F & G 

(subscription paid for 
by SALC in 2017) 

(plus upgrades £125) 

Advice and support to 
Clerks with their role, 
access to conference 

and training and 
upgrades provide 
recognition and 

additional entitlements 
e.g training discounts 

Total delegated expenditure committed to and spent in 2017 – 18 = £79.50 

Overall total expenditure committed to in 2017 – 18 = £428.17 (ex VAT) 

Anticipated total expenditure in 2018 – 19, based on the same subscriptions = £4,506.64 (ex VAT) 

 
It was queried why the subscription to NABMA had increased from £79.50 (+VAT) last year to 
£318 (+£63.60 VAT) this year. It was explained that last year’s fee was only for a partial year. 
The report from NABMA has just been received and circulated. 
It was queried whether the subscription to SLCC is tax deductible. This will be investigated. 
Cllr Lang proposed noting and agreeing the current delegation arrangements for 2018-19 and 
noting and agreeing the arrangements for subscriptions for 2018-19; seconded by Cllr Alam; all in 
favour. 

 

286. Review the register of land and assets including building and office equipment 
Cllr Barnard proposed referring this matter to the Assets, Inclusion and Development Committee; 
seconded by Cllr Alam; all in favour. 

 
287. Confirm the arrangements for insurance cover  

It was noted that insurance is in place with Zurich, including Personal Accident Cover and Key 
Personnel Insurance. 
Cllr Green proposed for this to be noted; seconded by Cllr Barron; all in favour with two 
abstentions. 

 

288. Public Forum and Public Service Reports 
A member of the public spoke, who is a teacher at the Lowestoft Sixth Form College. He 
explained that the College has been very successful, with a positive Ofsted report and excellent 
exam results. He believes the proposed merger with East Coast College with have a negative 
impact. The public consultation has now closed. 
Another member of the public spoke of the importance of Lowestoft Town Football Club, its 
proud history and the need to ensure that the club is not lost. The former Lowestoft Hospital site 
was also mentioned, but this is being monitored by the Planning and Environment Committee. 
Cllr Collecott also attends the James Paget Hospital’s board meetings and can report back to the 
Council. 
Another member of the public spoke to request one representative from Lowestoft Town Council 
on the Friends of Fen Park group. It was agreed that this would be discussed later on the agenda. 
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289. Finance:  
289.1 The minutes of the previous Finance and Governance Committee (24/04/2018) were reviewed; 

in particular the following financial matters: 
   289.1a The Clerk and Deputy Clerk are now able to administer the bank account – The Deputy 

Clerk needs to know urgently that the bank signatories have received their four digit code and 
are able to login. 

   289.1b The statement that Waveney District Council is prepared to take the Town Hall back into 
its ownership – It was discussed that Lowestoft Town Council has already spent money on the 
Town Hall and it is unlikely that this money would be returned should the Town Hall return to 
Waveney District Council’s ownership. 

   It was suggested that Lowestoft Town Council should formally approach Waveney District 
Council to negotiate the transfer of the Mariners Street car park and the former biscuit factory 
site, as the Town Hall needs car parking facilities to be a viable community asset. Some public 
buildings – such as the Marina Theatre – function well without a car park, however a number of 
car parking facilities have been removed from the town, due to land being developed. 

   Cllr Coleby proposed that Lowestoft Town Council formally approach Waveney District Council 
to negotiate the transfer of the Mariners Street car park and site of the former biscuit factory; 
seconded by Cllr Barnard; twelve Councillors voted in favour; three Councillors voted against. 
289.1c The end year position of £701,130, comprising £414,969 of general reserves and 
£286,161 of earmarked reserves – This amount could reduce should Lowestoft Town Council be 
required to pay £150,000 in relation to the Marina Theatre. 

Cllr Frost left the room 20:56 
A member of the public left the meeting 20:56 

 289.1d The current account balance of £842,103 – No further comments were added. 
   289.1e Financial software had been installed and training given – No further comments were 

added. 
   289.1f The recommendation that the parks repairs and maintenance budget is renamed as the 

general repairs and maintenance budget, and the Clerk is given £10,000 delegated authority for 
emergency repairs, in addition to £3,000 allocated from the Town Hall repair budget, giving a 
total of £13,000 – Cllr Graham proposed approval of this recommendation; seconded by Cllr 
Knight; all in favour. 

 289.1g Recommendation to explore the sale of land at Uplands containing the septic tank at the 
Uplands Community Centre, to the leaseholders – This recommendation came from 
Implementation Committee.  

Cllr Frost returned 20:58 
It was explained that there was a suggestion to erect fencing at the site of the septic tank, but 
due to the cost of the fencing and the maintenance of the septic tank, it was instead 
recommended that the leaseholders be approached to consider sale of the land to them, which 
would be more beneficial for all involved. 
Cllr Coleby proposed that enquiries are made with the leaseholders regarding the sale of the 
land; seconded by Cllr Lang; all in favour. 

   289.1h Waveney District Council has approached Lowestoft Town Council to consider the 
transfer of land at Cotman Close – Waveney District Council has erected play equipment on land 
outside the play area and would like to transfer the land to Lowestoft Town Council. It has been 
queried with Waveney District Council whether funding would be included with the land 
transfer. 
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289.1i Waveney District Council has approached Lowestoft Town Council to consider the 
transfer of land at Gunton Warren – Waveney District Council have realised that they have 
mistakenly only transferred part of the land to Lowestoft Town Council, and would like to 
transfer the part across which they still own. It was been requested whether there would be a 
financial commitment from Waveney District Council if Lowestoft Town Council accepted 
ownership of the land. 
The land is leased to Suffolk Wildlife Trust. 
There are environmental issues with the site due to an historic oil spill. 
It was suggested that Waveney District Council be approached to negotiate them taking back 
ownership of the land they transferred to Lowestoft Town Council, as this would be more 
convenient for the tenant to have one landlord, and is better for legal reasons. 
Cllr Coleby proposed negotiating with Waveney District Council to transfer back the land at 
Gunton Warren which was transferred to Lowestoft Town Council; seconded by Cllr Green; all in 
favour. 
289.1j Outcome of the public meeting regarding the consultation on the community 
engagement mechanisms relating to the disposal of radioactive waste, ratify the response to 
the consultation, and consider the recommendation from the Committee that the Council does 
not explore the potential for sites in Lowestoft. –  

Cllr Alam left the meeting 21:12 
It was clarified that the consultation was with regard to community engagement, not the 
process of determining the site. The Finance and Governance Committee has recommended not 
to explore this further, as the economic impact on the town could outweigh the benefits of 
funding. 

Cllr Knight left the room 21:17 
Cllr Byatt raised a point of order that it is not acceptable that one Committee has made this 
decision 

Cllr Knight returned 21:19 
It was said that this is a premature decision and the public should be consulted. This is a crucial 
issue and Lowestoft Town Council needs to ensure that the public are sufficiently educated on 
both sides of the matter to make an informed decision.  
The Mayor ruled this item out of order. 
Cllr Graham proposed that all of the other finance matters are noted; seconded by Cllr Knight; 
all in favour. 

289.2 Any payments approved or made including: 
289.2a ICO data protection registration (direct debit to be set up) £35 (no VAT) 
289.2b Legionella monitoring equipment costs of £137.50 plus UKAS calibration of £80 per  
annum (two sets), plus £4,090 for Legionella risk assessments – It was noted that the risk 
assessments need to be completed by an independent body, these cannot be completed by the 
Facilities and Contracts Manager. 
289.2c Up to £200 for neighbourhood planning consultancy initial costs 
Online compliance software of up to £500 per annum  

           289.2c Deposit of £10,000 for office costs at Hamilton House 
           289.2d Expenditure of £152 (+VAT) for work completed so far on the Town Hall clock 

        Cllr Knight proposed noting all of the above items; seconded by Cllr Barron; fourteen Councillors 
voted in favour; one Councillor voted against. 
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 289.3 To consider any payments for approval by Full Council, including: 
289.3a Replacement of the Town Hall clock’s motor and gear box (£220 - £250 + VAT) 

 289.3b Annual service of the Town Hall clock (£314 + VAT) 
 289.3c Additional expenditure options for the centenary installation in Belle Vue Park of up to  

      £10,000 – It was queried why additional expenditure is required. A document had been 
circulated to Councillors which provides options for a vote to be taken. There is a revised 
planting list which takes into consideration plants which do not require as much sunlight and 
maintenance as roses. 

      Cllr Coleby proposed approval of the option which includes pathways to allow for disabled 
access, at a cost of £16,000; seconded by Cllr Barron; eleven Councillors voted in favour; four 
Councillors voted against. 

 
 Cllr Byatt proposed suspending Standing Order 3y for 30 minutes, to allow the meeting to 

continue; seconded by Cllr Knight; ten Councillors voted in favour; three Councillors voted 
against; there were two abstentions. 

 
A member of the public left the room21:28 

 289.3d Deposit of £20,000 for office costs at Hamilton House 
Cllr Coleby proposed that the payments referred to in items 289.3a, b and d are all approved; 
seconded by Cllr Barron; all in favour with two abstentions. 

The member of the public returned 21:30 
 
289.4 Expenditure and income reports for the month ending 31 March 2018 –  
Cllrs Byatt and Patience left the room 21:31 

Income was noted as follows: 

Income Details Amount Excl VAT VAT Total 

Rental income 
Kensington Gardens 

Tearooms and Boating 
Lake 

£775 £0 £775 

1st Precept Instalment 
2018 – 19 

£804,424 £0 £804,424 

CIL 2018 £6,112.01 £0 £6,112.01 

VAT Return £60,056.22 £0 £60,056.22 

Tingdene 2017 – 18 £70,524.88 £0 £70,524.88 

 
Payments approved by the Finance and Governance Committee on 24 April 2018 were noted as 
follows: 
 

Details Amount Excluding Vat VAT Total 

EPBS mobile phones 
and landline costs 

01/04/18 – 13/04/18 

£69.33 £13.87 £83.20 

SLCC July Training 
Seminar 

£120 £24 £144 (note – this 
value has changed 
from F&G due to a 

mistake) 
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SLCC Membership 
Renewal 

£403 £0 £403 

Zurich LCAS Seminar 
Essex x1 

£30 £6 £36 

Zurich LCAS Seminar 
Norwich x6 

£180 £36 £216 

Amazon Stationery £46.93 £4.40 £51.33 

Amazon Paper £14.97 £3 £17.97 

ICO Renewal £35 £0 £35 

Vertas meeting 
refreshments 

£60 £12 £72 

NABMA Subscription £318 £63.60 £381.60 

EPBS Works Deposit £10,000 £0 £10,000 

 
Payments to be authorised by Full Council were noted as follows: 
 

Details Amount Excluding 
VAT 

VAT Total 

Business Rates 
Sparrows Nest Bowing 

Green 2017 – 18 

£1,025.20 £0 £1,025.20 

Business Rates 
Sparrows Nest Bowling 

Green 2018 – 19 

£1,056 £0 £1,056 

Business Rates Links 
Road Car Park 2017 – 18 

£1,974.72 £0 £1,974.72 

Business Rates Links 
Road Car Park 2018 – 19 

£1,800 £0 £1,800 

SALC Subscription 
2018 – 19 

£3,365.04 £0 £3,365.04 

Amazon Stationery £18.76 £3.75 £22.51 

Amazon Printer Ink £76.50 £0 £76.50 

EPBS Works Deposit £20,000.00 £0 £20,000.00 

Training 
Reimbursement 

£6.67 £1.33 £8 

 
It was queried why Lowestoft Town Council is paying Business Rates for the Links Road car park 
and Sparrows Nest Bowling Green. 
Cllr Graham proposed appealing both of the payments; seconded by Cllr Coleby; all in favour. 
The SALC subscription will be reviewed by the Finance and Governance Committee 

A member of public left the meeting at 21:33 
It was noted that the last item was for stationery, not training. 
Cllr Coleby proposed noting these reports and authorising the payments; seconded by Cllr 
Green; all in favour. 

Cllrs Byatt and Patience returned 21:35 
289.5 The current budget and VAT position, income and expenditure, and any bank     
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            Reconciliations – The bank reconciliation will be noted at the next Finance and Governance 
Committee meeting.  
It was noted that a VAT reclaim application has been submitted for 2017-18, for the sum of 
£60,056.22 

289.6 The completion of the Internal Controls review- Councillors have received a copy of this. It has 
been signed off today by Cllrs Coleby and Parker. 
Cllr Barron proposed noting this item; seconded by Cllr Green; all in favour. 

289.7 The period for the period set for the Exercise of Electors Rights – It was noted that this period 
has been set as 11th June – 20th July. The Clerk as RFO will be publishing the required notices 
and circulating them to Councillors to advertise in their wards. 

289.8 Any progress with condition surveys for the Town Hall and Marina Theatre – The Marina 
Theatre is ongoing. There are no updates regarding the Town Hall. 

289.9 The published 2018 - 2019 NJC/SLCC/NALC salary scales – This has been received by 
Councillors. 
Cllr Graham proposed that this item is noted; seconded by Cllr Frost; all in favour. 

289.10 The payment of interest over the period of the lease of the Town Council office at 
     Hamilton House and consider the option of a loan being raised by the Town Council – Cllr 

Coleby proposed that this item is referred to the Finance and Governance Committee to 
explore; seconded by Cllr Barron; all in favour.   

289.11 The Office Furniture Procurement Report, the receipt of draft Heads of Terms and 
              any updated plans and costs for the Town Council office refurbishment at Hamilton House- 

The Facilities and Contracts Manager has prepared a presentation which will also be 
circulated to Councillors. Negotiations on the furniture prices have been successful (at least 
three quotes were obtained). Cllr Coleby is happy to answer any questions Councillors may 
have. 
Cllr Graham proposed noting this item; seconded by Cllr Barron; all in favour. 
Thanks was expressed to the Facilities and Contracts Manager for all the work he had 
completed. 
It was agreed that the Heads of Terms would be discussed during the confidential session. 

289.12 The following matters were discussed, in relation to the Marina Theatre: 
289.12a The receipt of a draft Deed of Novation for provision of management services and  
the need to consider the arrangements for 18-19 including the anticipated payment of 
£150,000 to the Marina Theatre Trust – It was noted that this is being considered and advice 
is being sought from a solicitor. To progress the purchase of the ‘Zenith’ building an 
Extraordinary Meeting is required before the end of May, once the paperwork has been 
finalised. This will also cover the Civic Artefacts list and related consultation. 
Waveney District Council has thus far refused to pay £150,000 to the Marina Theatre Trust 
for 2018-19 until they have an agreement from Lowestoft Town Council that they will 
reimburse the sum. Advice is being sought by Lowestoft Town Council, but in the interim Cllr 
Coleby proposed authorising a £75,000 (+VAT) without prejudice payment to the Marina 
Theatre Trust; seconded by Cllr Byatt; all in favour with two abstentions. 
 It was noted that Stamp Duty Land Tax of £6,750 will be payable on completion of the 
freehold, as well as Land Registry Fees not exceeding £300. 
Cllr Coleby proposed authorisation of these payments when required; seconded by Cllr 
Barron; all in favour. 
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It was agreed to defer the rest of the items relating to the Marina Theatre to the 
Extraordinary Meeting, which will be held before the end of May. 
 
289.12b Any receipt of a draft contract for the purchase of the ‘Zenith’ building 
289.12c Any receipt of a draft lease for the use of the ‘Zenith’ building 
289.12d Any receipt of borrowing approval from the Secretary of State for the ‘Zenith’ 
building and any related application for a loan for £200,000 to the Public Works Loan Board 
289.12e An invoice received from Waveney District Council for £150,000 paid by them under 
their agreement with the Marina Theatre Trust for 17-18 
289.12f The payment of Stamp Duty Land Tax totalling £6,750 payable upon completion of 
the freehold 
289.12g The payment of Land Registry fees not exceeding £300  
 
It was agreed to defer item 290 (other than item 290.4) to the next regular Full Council 
Meeting. 

            

290. Assets and contracts: 

   290.1 The minutes of the previous Implementation Committee (23/04/2018) were received and 
the following matters in particular were noted: 

           290.1a Papers from Waveney District Council on Normanston Allotments and Gunton Warren  
           290.1b That toilets at Fen Park have been fenced off owing to health and safety concerns 
290.2 Any further land registration issues 
290.3 Any further developments on charity registration (Arnold’s Bequest) 
290.4 The Flipside artwork designs for the Town Hall – The final design for the artwork was displayed 

at the meeting and there were no objections raised. 
290.5 The minutes of the previous CCTV Committee (13/04/2018 and 26/04/2018) 
290.6 The approach to Waveney District Council threatened closure of their public conveniences  
 

291. Planning and Environment:  
291.1 The minutes of the previous Planning and Environment Committee (24/04/2018) were 

received, with the following matters in particular to be considered:  the recommendation to 
appoint UVE Consultants to support the Town Council’s Local Plan response for £1000 + VAT – 
Cllr Taylor proposed approval of this item; seconded by Cllr Byatt; all in favour. 

 291.2 Providing a response to the Waveney Local Plan’s proposal to build houses along the southern 
shore of Lake Lothing – It was agreed to defer this item to the next regular Full Council 
Meeting. 

 
It was agreed to defer items 292.1 – 292.8 to the next regular Full Council Meeting. 

    
292. Policy and consultation matters 
How to take forward the following matters: 
292.1 Concerns about the disadvantageous position of the Lowestoft taxpayer compared to other 

areas of Suffolk, in relation to access to services 
292.2 Concerns about the threatened closure of the Record Office 

 292.3 Requests to support Lowestoft Town Football Club to improve the ground and its facilities for 
              community use and maintain it as an urban football club 

292.4 The consultation on the proposed merger of Lowestoft Sixth Form College with East Coast 
           College 
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292.5 Incidents of antisocial behaviour in Kensington Gardens and other parks and open spaces 
 292.6 The report of increased crime in Lowestoft 

292.7 A strategy for dealing with litter in Lowestoft 
292.8 Any update on the Informal Electoral Review Consultation 
292.9 A vote for the ballot for the Lowestoft Vision Business Improvement District Levy and a draft 
           Service Level Agreement  - The Service Level Agreement has been amended and Councillors 

are satisfied with it. Cllr Coleby proposed granting delegated authority to the Clerk to submit a 
vote in favour of the renewal of the Lowestoft Vision BID on behalf of Lowestoft Town Council; 
seconded by Cllr Taylor; all in favour. 

 
292.10 The receipt of the civic artefacts list and the related consultation – This is a large document,  

so Cllr Graham suggested projecting it at the Extraordinary Meeting and explaining Waveney 
District’s intended plans for each item. There were requests for the document to be 
circulated to Councillors in advance of the meeting. This will be looked into. 

 
It was agreed to defer items 293 and 294 to the next regular Full Council Meeting. 
Regarding the request from the Friends of Fen Park, Cllr Graham proposed Cllr Carlton as the 
representative for Lowestoft Town Council; seconded by Cllr Green; all in favour. 
It was noted that Lowestoft Town Council are happy to work with Lowestoft Town Football 
Club if they approach the Council. 

 

293. The resignation of a Councillor 
 

294. Written reports from Councillors and any new representative roles 
294.1 Report on the Coastal Communities Team 
294.2 Report on the Kirkley People’s Forum 
294.3 Report on the Lowestoft Development Group 
294.4 Report on the Transport Steering Group 
294.5 Report on the Plaisir Twinning Association 
294.6 Report on the Cefas neighbourhood group 
294.7 Report on the Lowestoft Transport Infrastructure Partnership  
294.8 Report on the Lowestoft Railway Partnership 
294.9 Report on First Light Festival Board  
294.10 Report on the Lowestoft Museum 
294.11 Report from the Pre-Consultation Committee for the Lowestoft Records Office Closure 
294.12 Any other reports and attendance 
294.13 Selection of a representative for the Community Enabler Project Board 
294.14 Any Councillor membership on the Anglian (Eastern) Regional Flood and Coastal  

Committee (in a personal capacity) 
 

295. Date of the next meeting  
         17 May 2018 18:30 – Annual Assembly of the Town 
         5 June 2018 19:30 – Full Council 

 
296. Items for the next Agenda 
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297. Resolution to close the meeting to the public: 
Cllr Taylor proposed to move the meeting into confidential session; seconded by Cllr Barron; all 
in favour. 

 All remaining members of public left the meeting 21:52 
Cllr Patience left the meeting 21:52 
The Clerk, Deputy Clerk and Committee Clerk left the room 21:52 during the discussion of item 297.1 
297.1 Staff salaries – It was agreed to apply a 2% cost of living increase to staff salaries in line with 
that applied under the National Joint Council for Local Government Services, regardless of 
contractual arrangements. This is backdated to 1 April 2018. 
It was agreed to defer items 297.2 and 297.3 to the next meeting 
 
297.2 Proposed land transfers and environmental issues 
297.3 Policy positions relating to the Waveney District Council transfer of assets to Lowestoft Town 
Council 
297.4 Heads of Terms and related legal matters for the temporary Town Council office - Heads of 
terms – It was noted that the lease term is extendable to fifteen years.  
It will be investigated whether VAT charged on the rent can be reclaimed. Enquiries will also be 
made as to the replacement cycle of office equipment. 
The current Heads of Terms document puts forward a framework for negotiations. 
Cllr Coleby proposed accepting the current Heads of Terms as a working document, to be referred to 
the working group to make any further recommendations to Full Council; seconded by Cllr Byatt; all 
in favour. 
Cllr Byatt expressed thanks to all those who have been involved with the progression of the office 
move. 
 
Cllr Byatt will be stepping down from all Lowestoft Town Council duties other than Full Council 
Meetings, due to being elected as the leader of the Waveney Labour Group. 
 
The Chair closed the meeting at 22:05 
 
 
 
 
 
 
Signed:………………………………………….. 
5 June 2018 
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